Spring 2012
Cedar Crest College
Student Government Association
Event Evaluation Form
ORGANIZATION NAME: _____________________________________
ORGANIZATION ACCOUNT NUMBER: ________________________
An Event Evaluation Form MUST be completed after each event a club sponsors, if SGA funds are used towards the event, in any manner. This form must be turned in within two weeks of the date of the event. 
Name of Event held: __________________________________________________________
Where was the event: _____________________ When was the event: _____________________
Total attendance for the event: ________
Were funds: [  ] originally budgeted for or   [  ] petitioned for
What was the total amount spent on the event: $_________ How much was originally budgeted/petitioned for? $________
What forms of advertisement were used? [  ] flyer (attach a copy of APPROVED flyer to this document) 
[  ] bi-weekly event e-mail (the e-mail must be attached to this, showing the date)
[  ] Facebook event (attach a screenshot of the event)
[  ] other: _____________________________________________________________________________
	Please describe and attach proof of advertisement.
List of contacts used for the event: ________________________________________________________
_____________________________________________________________________________________
What was successful/worked for the event: __________________________________________________
_____________________________________________________________________________________
What could use improvement if the event is held in the future: __________________________________
____________________________________________________________________________________

Place this completed form in SGA Campus Mailbox O or e-mail it to fincom@cedarcrest.edu within two weeks of the date of the event. 
