
 
 

Internship Evaluation Form (Site Supervisor) 
Career Planning Center  100 College Drive, Allentown, PA 18104  610-606-4648  fax: 610-740-3789 

 
Mid-Term  ____ Final _______           

3 Credits          6 Credits             Other                Spring          Summer          Fall  _____ 
 

 

Please complete this evaluation form for the intern listed below and return it to the Career Planning Center at 

Cedar Crest College. Thank you for your participation in our Internship Program. 

Intern Name:   _________________________________________________ 

Internship Site: ________________________________________________ 

Site Supervisor:   _______________________________________________ 

 

 

 

Please comment on the student’s strengths and weaknesses:         

               

                

 

 

 

 

 

 

Please describe the types of projects and/or assignments the student has completed or will complete by the end of the 

internship:               

               

                

  

 

 

 

Please indicate the total number of hours the intern has worked to date:     

 

Would you hire this intern if a full-time position were available with your organization? Why or why not?    

               

               

 

Other comments or concerns that you would like to 

share:_____________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________ 

 

 

Please See Reverse Side for Scoring Rubric 
 

 

 



Please Rate Student Intern by Circling the Appropriate Number Range 

 

9-10  Represents professional and excellent work. There are no major areas of needed improvement and the 

student/intern exhibits an exceptional degree of responsibility, accuracy, motivation, and overall maturity.  

7-8  Represents professional work, but there are minor areas of improvement needed. The intern exhibits an above-

average degree of responsibility, accuracy, and overall maturity.  

5-6  Represents competent but average work. The intern does not exhibit a high degree of motivation and only does 

what they are asked to do. Communication skills are lacking and the intern could be more responsible and accurate 

in their assignments.  

3-4  Represents unacceptable work. The intern lacks motivation, responsibility, and accuracy. Communication skills are 

lacking and the intern's work has to be continually double-checked and redone 

1-2 Represents failure to meet the supervisor's minimum expectations in every area. 

   

 9-10 7-8 5-6 3-4 1-2 

Communication  Professional, 

error free, timely  

Regular 

communication, 

minor errors  

Met minimal 

expectations  

Incomplete and 

unresponsive  

Little or none  

 Professionalism  Exceptional dress 

& conduct with 

no ongoing 

guidance 

required; able to 

discern unspoken 

rules of conduct 

and dress 

Appropriate dress 

and conduct with 

occasional 

guidance required  

Appropriate 

dress and 

conduct with 

guidance  

Inappropriate dress or 

significant, ongoing 

mentoring required to 

meet minimal 

standards  

Complaints or 

habitual 

inappropriate 

dress or 

behavior  

Deadlines  Completed all 

work early, 

allowing time for 

revision; attended 

all meetings   

Missed no more 

than one meeting 

or deadline  

Missed more 

than one 

meeting or 

deadline 

Frequently missed 

meetings and 

deadlines  

Incomplete 

work, multiple 

absences 

Engagement  Extra effort, 

provided extra 

deliverables  

Varied 

engagement 

depending on 

schedule  

Met 

expectations 

Little interest, only 

completed required 

activities, reluctance 

to engage  

Attended but 

did not 

engage  

Contribution  Exceeded 

expectations, 

contributed new 

ideas, provided 

additional 

deliverables, error 

free 

Deliverables 

exceeded 

expectations, 

professional, 

error free  

Met 

expectations  

Multiple errors in 

work, volume below 

expectations  

Work 

incomplete or 

not submitted  

Direction/ 

Oversight  

Able to work 

independently, 

creatively, 

curiously; good 

problem-solving 

skills  

Needed 

occasional but 

minimal direction  

Needed lots 

of reminders 

& supervisor 

initiated 

contact  

Supervisor often 

concerned regarding 

the project  

Unable to 

meet 

objectives in 

internship 

environment  

A is a score greater than or equal to 51 

B is a score ranging from 39-50 

C is a score ranging from 27-38/ On a P/F scale, 27 or more is a “P” 

D is a score ranging from 15-26 

F is a score of 15 or below  

 
Supervisor Signature                                                                     Date __________________________  


