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Introduction
Throughout the COVID-19 emergency, the first concern
of Cedar Crest College has always been for the health
and safety of our students, staff and faculty, as well as the
members of the public we welcome on to our campus
on a daily basis. As we prepare to re-open our campus for
classes and our business functions, we will ensure that our
plans are consistent with local, state, and federal guidelines
for a safe re-opening. Our timeline for re-opening will be
guided primarily by the state of Pennsylvania’s Plan for
Reopening, which uses a framework of Red, Yellow and
Green phases.
The framework acknowledges that we may find Lehigh
County back in the Yellow or even the Red phase over
the course of the next year, depending on the course of
COVID-19 and any future community outbreaks that may
happen. This Health & Safety Guide outlines the strategies
Cedar Crest will employ in response to changes in our
pandemic status.
The COVID-19 emergency continues to be a dynamic
situation. As our understanding of the novel
coronavirus continues to evolve and change, and as
local, state and federal guidance changes, it will be
necessary to update this guide.
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Guiding Principles
1. Cedar Crest College provides a vital service to our students in providing them with a transformative
education in the liberal arts and in their major field of study. We play a vital role in our Lehigh Valley
community as a producer of a skilled labor force and as the workplace of nearly 400 employees. We
thus intend to be open as fully as possible, in accordance with local, state and federal guidelines.
2. The health and safety of our students, faculty and staff is of paramount importance. These guidelines
detail what will be required of everyone for the sake of public health. Adhering to the requirements will
be a condition of living, working, and studying on the College’s campus.
3. We will ensure that our policies, practices and procedures are consistent with the guidance provided
by the Centers for Disease Control (CDC), the Pennsylvania Department of Health, and the Allentown
Bureau of Health, compliant with all applicable regulations, and consistent with best practices.
4. Flexibility will be required as we adjust to the changing demands of the public health emergency.
People may be asked to work from home or come to campus, depending on the needs of the moment.
Students may be asked to switch from face-to-face to online learning if circumstances change. We
are simply not in a position to be able to guarantee a particular set of circumstances. Any change to
working and learning conditions will either be required by state, local, or federal requirements or by a
sudden change in circumstances requiring immediate action.

Pennsylvania State Guidelines
Pennsylvania has identified three phases for COVID-19 operations: Red, Yellow and Green. College
operations have been adapted in accordance with these phases as follows:
Red Phase:

Cedar Crest College:

• Virtual-only instruction permitted.

• No in-person classes; classes will continue virtually.

• Clinical training and in-person instruction permitted
for selected programs preparing individuals for
licensure and that adheres to proper social distancing
guidelines.

• Clinical training and in-person instruction permitted for
selected programs preparing individuals for licensure and
that adhere to proper social distancing guidelines.

• Large gatherings are prohibited.

• Students are permitted to live in residence halls.

• Continue to adhere to CDC, DOH, and PDE guidance.

• Dining facilities will be grab and go.

• Monitor public health indicators and adjust plans as
necessary.

• Student services are delivered online.
• Student activities are delivered online.
• Remote work for all but essential employees.
• Fitness center and Rodale Aquatic Center (RAC) are
closed.
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PA Yellow Phase:

Cedar Crest College:

• Limited in-person instruction that adheres to proper
social distancing guidelines.

• Class enrollment and classroom capacity will determine
the instructional modality in order to comply with social
distancing requirements. Limited in-person instruction
is allowed.

• Clinical training and field experience allowed for all
individuals preparing for licensure and certification.

• Flexible attendance policy to allow students to
participate in in-person classes online.

• Restrict gatherings of non-instructional activities to no
more than 25 people.

• Clinical training and in-person instruction permitted for
individuals preparing for licensure and certification.

• Continue to adhere to CDC, DOH, and PDE guidance.

• Students are permitted to live in residence halls.

• Monitor public health indicators and adjust plans as
necessary.

• Dining facilities will be grab and go.
• Student services are delivered online.
• Student activities are delivered online; non-instructional
groups of less than 25 may gather with social distancing.
• Athletic teams are permitted to practice and compete
following public health and conference guidelines.
Capacity for spectators will not exceed 25 and may be
further limited based on location’s ability to adhere to
safety guidelines of this phase.
• On-campus staffing plans allow for flexibility, staggered
work times and alternating schedules, along with some
remote work to maintain social distancing.
• Fitness Center and RAC are permitted to open.

PA Green Phase:

Cedar Crest College:

• Businesses open following CDC and PA Department
of Health Guidelines.

• In-person classes are allowed.

• Aggressive mitigation orders lifted.

• Campus open.

• Individuals continue to follow CDC and PA DOH
guidelines.

• Non-instructional groups up to 250 may gather with
social distancing.
• Continue to follow CDC and PA DOH guidelines (social
distancing, etc.).
• Monitor public health indicators and maintain flexibility in
the event of return to yellow or red phase.
• On-campus staffing plans allow for flexibility, staggered
work times and alternating schedules, along with some
remote work to maintain social distancing.

Pennsylvania also requires that the College designate a Pandemic Safety Officer to respond to employee
and subcontractor questions regarding COVID-19 safety requirements. Cedar Crest’s Pandemic Safety
Officer is:
Lisa B. Garbacik, Executive Director of Human Resources, 610-606-4666 x3584, lbgarbac@cedarcrest.edu.
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Strategy to Safely
Resume In-Person
Instruction
Cedar Crest’s plan to safely resume in-person
instruction follows all available recommendations
and guidelines from the Pennsylvania Department of
Health, the Pennsylvania Department of Education,
the CDC and local health officials, and will adapt
as required to the state’s phased re-opening plan.
As such, in-person instruction will only take place
during the state’s Yellow and Green phases.

Instructional Capacity & Modalities
Cedar Crest has designed an agile plan for academic
instruction able to adapt to emerging COVID-19
scenarios that, depending on the College or Lehigh
County’s COVID-19 status, may include alternative
scheduling, flexible modalities and hybrid delivery,
synchronous and asynchronous design policies,
and adaptive approaches for required in-person
experiences (such as clinicals, community-based
fieldwork, or laboratory research).
In the Green and Yellow phases, in-person
courses will be scheduled following health and
safety guidelines for social distancing and other
preventative measures in the classroom. With
reduced in-person room capacity, courses will be
scheduled in-person with a dual-delivery modality
for students unable to attend face-to-face meetings,
hybrid and alternating meeting day formats, and
for fully online, distance-based instruction. When
in-person instruction is scheduled, the College will
prioritize classroom assignments based upon the
following criteria, whenever possible:
• Student academic standing (first year,
sophomore, junior, and senior) for highimpact courses such as First Year Seminars and
Capstone courses.
• Student success for courses critical to retention,
persistence and degree completion.
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• Experiential courses, such as labs, studios, or
clinicals.
• Course enrollment size, generally holding
sections with <10 students in person, courses
with 10-20 students in dual delivery/alternating
day meeting formats, and privileging courses
with >20 students for online/distance delivery,
unless adequate classroom space is available.
These criteria are guiding principles and
assignment of classroom format will depend
upon classroom capacity to accommodate social
distancing requirements. Utilizing a flexible model
of instructional delivery will allow for the most
agility and accounts for the possible need to pivot
between in-person and online delivery during
a shelter-in-place period or possible temporary
building or room closures for deep cleaning in the
event of a campus case of COVID-19.

Changes to the Academic Calendar
The fall 2020 semester will be a 15-week semester
(14 weeks of instruction plus finals week) with the
following modifications:
• Labor Day will be a class date, but instruction
will be asynchronous to allow flexibility for
students and employees.
• There will be no fall break in October.
• In-person class meetings will end Sunday,
November 22. November 23, 24, and 25 will be
asynchronous instructional days.
• Fall classes will end Sunday, November 29. Reading Days will be November 30 and December 1.
• Final exams will take place online November
30 and December 1 for evening classes, and
December 2-7 for all other courses.
Students who travel outside of the local area for
Thanksgiving are asked not to return until the beginning of the spring semester. Winter athletes can be
housed as needed for participation in NCAA contests.
Winter term will be completely online, and
the spring 2021 semester schedule will be

6

Health & Safety Plan for Resuming In-Person Instruction

determined in the fall based on the status of
the pandemic in the state of Pennsylvania, the
amount of community spread of COVID-19, and
the consideration of the health and safety of our
students, faculty, and staff.

Guidelines for Study Groups &
Course Meetings
Social distancing requirements will be followed
in all classrooms and meeting spaces, including
in the Library. Study rooms must follow the 50%
capacity and social distancing guidelines.

Strategy to Monitor
Health Conditions
in our Campus
Community
Monitoring
Every member of the Cedar Crest community is
responsible for doing their part to maintain a safe
and healthy environment for our entire campus
community. The effectiveness of prevention
and mitigation strategies requires all members
of the College community to comply fully with
the plans, policies and procedures outlined in
this document. Failure to do so may result in
corrective action.
Students, faculty and staff who come to campus daily must be free of illness. Residential students must
be free of illness to leave their rooms to go to class
or any other activities. Every member of our community must conduct symptom monitoring every
day prior to coming to campus or going to class.
Information from the CDC states that people
with COVID-19 have reported a wide range of
symptoms– ranging from mild symptoms to
severe illness. Symptoms may appear 2-14 days
after exposure to the virus. People with these
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symptoms may have COVID-19 and should stay
home from work and school:
•
•
•
•
•
•
•

Cough
Shortness of breath or difficulty breathing
Fever of 100.4˚F (38˚C) or higher
Chills
Muscle pain
Sore throat
New loss of taste or smell

This list is not all possible symptoms. Other
less common symptoms have been reported,
including gastrointestinal symptoms like nausea,
vomiting, or diarrhea. Pink eye has also been linked
with COVID-19. People who have any of these less
common symptoms in conjunction with a fever
and/or dry cough, should stay home and consult
with their primary care provider (PCP) about
whether they should be tested for COVID-19.
Students who are experiencing any of these
symptoms should stay home. Traditional students
should call student health services and SAGE
students should contact their PCP. All students
should contact the Dean of Students by filling out an
absence notification form found on MyCedarCrest.
For the purpose of College policy, “exposure” shall
be defined as by the CDC, with its most recent
updates, for:
• Community-Related Exposure (Individual
who has had close contact (<6 feet) for 15
minutes or longer) (https://www.cdc.gov/
coronavirus/2019-ncov/php/public-healthrecommendations.html),
• Healthcare Personnel (HCP) Exposure for
students or College employees (such as
healthcare faculty) while in an HCP role (https://
www.cdc.gov/coronavirus/2019-ncov/hcp/
guidance-risk-assesment-hcp.html), and
• Exposure Associated with International Travel or
Cruise Travel (https://www.cdc.gov/
coronavirus/2019-ncov/php/risk-assessment.
html).
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Any student experiencing symptoms of
COVID-19, with a suspected or positive
diagnosis of COVID-19, or with known exposure
to COVID-19 are not permitted to attend class
in person. Students who are ill should not be
expected to participate in synchronous online
class meetings, though they may choose to
participate as their health permits.
Class absences due to COVID-19 symptoms,
diagnosis, or exposure will be not be penalized.
Absence notifications from the Dean of Students
are not required for these absences. Students
should refer to the Communicable Disease
policy for guidance on when they may return to
class after a COVID-19-related absence.
Any student with a positive diagnosis
of COVID-19 or with known exposure to
COVID-19 must report that fact to Health
Services. The student will be advised to selfisolate for 14 days. Residential students will be
encouraged to return home for this time period
if possible. If it is not possible for the student to
return home because of an extreme circumstance
such as distance or an immunocompromised
individual at home, alternate housing on campus
or off campus will be provided. SAGE students
should remain in contact with their PCP if they
have one. In the event of becoming more severely
ill, students without a PCP should contact a
health care center. COVID-19 resources and care
locations are available through www.lvhn.org and
www.sluhn.org.
Additional information for STUDENTS, including
guidelines for returning to class or campus
following illness and information for students who
may be at greater risk for medical reasons, can be
found HERE or by contacting Health Services.
Employees who are experiencing any symptoms
of COVID-19 should stay home and contact their
PCP, as well as their supervisor to alert them to the
absence.
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Any employee with a positive diagnosis of
COVID-19 or with known exposure to COVID-19
must report that fact to Lisa Garbacik, Executive
Director of Human Resources and the College’s
Pandemic Safety Officer. In both instances, a faculty
or staff member with a positive diagnosis or known
exposure is expected to self-isolate for 14 days.
Additional information for employees,
including guidelines for returning to work
following illness, employees who may be at risk
for medical reasons, scenarios involving child or
other family care, and other situations can be
found in the College’s COVID-19 Communicable
Disease Policy available HERE or by contacting
Human Resources.

Testing & Tracing
Cedar Crest Health Services will conduct
COVID-19 testing and contact tracing as necessary
through both on-campus resources and
established relationships with local healthcare
partners, the Pennsylvania Department of Health
and the Allentown Health Bureau.

Strategy to Mitigate
and Contain the
Spread of the Virus
on Campus
The personal disease-prevention strategies
recommended by public health officials will not
only assist with preventing the spread of COVID-19
but can reduce the spread of other communicable
diseases such as influenza and other respiratory
illnesses. Students and employees are required
to take everyday preventive actions to prevent
the spread of respiratory illnesses. These actions
include staying home when sick; practicing social
distancing; wearing a mask or face covering;
appropriately covering coughs and sneezes;
cleaning and disinfecting frequently touched
continued on page 10
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Expectations for Personal Protective Equipment (PPE)
Face Coverings: Face masks or cloth face coverings must be worn by all members of our
community – faculty, staff and students – working on campus when in the presence of others
and in public settings where other social distancing measures are difficult to maintain, such as
in shared workspaces, meeting rooms, hallways or bathrooms. Members of our community are
encouraged to begin each day with a clean mask or cloth face covering. The College will have
single-use, disposable masks available for employees, however, please keep in mind that the
College’s supply of masks may be limited due to supply chain issues. Appropriate use of face
masks or cloth face coverings is critical to minimize risks to others near you. You could spread
COVID-19 to others even if you do not feel sick or have symptoms. Please keep in mind that the
use of a face mask or cloth face mask is not a substitute for social distancing. Employees with
a medical concern that may prevent them from using a mask or cloth face covering should
contact Human Resources for further guidance.
When you are wearing a face mask (single-use):
• Avoid touching the mask while using it; if you do, clean your
hands with alcohol-based hand rub or soap and water.
• Replace the mask with a new one as soon as it is damp and do
not re-use single-use masks.
• To remove the mask: remove it from behind (do not touch the
front of mask); discard immediately in a closed trash bin.
How to wear a face covering:
You may also wear a cloth face covering. Cloth face coverings
should:
• Fit snugly but comfortably against the side of the face
• Be secured with ties or ear loops
• Include multiple layers of fabric
• Allow for breathing without restriction
• Be able to be laundered and machine dried without damage
or change to shape
Removing a face covering:
• When you are removing a cloth face covering be careful not to touch your eyes, nose, or mouth.
• Wash your hands immediately after removing the face covering.
• Cloth face coverings should be routinely washed depending on the frequency of use.
• A washing machine should suffice in properly washing a face covering.
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surfaces; and washing hands often with soap and
water. If soap and water are not readily available,
an alcohol-based hand sanitizer with at least 60%
alcohol should be used. Visibly dirty hands should
always be washed with soap and water.

COVID-19 Training for Employees
& Students
All faculty and staff returning to campus must
complete mandatory COVID-19 training which
includes information about the virus, prevention
strategies and what to do if illness occurs.
To view the COVID-19 Employee Training Video:
1. Login to Canvas at https://cedarcrest.
instructure.com with your FalconNet
username (first part of your email address)
and password.
2. Click on the COVID-19 Training Course in the
Dashboard
3. This will take you to the COVID-19 training
video in MediaShareIQ
4. Click PLAY to watch the video, and answer
the exit ticket questions
All students returning to campus must complete
mandatory COVID-19 training which includes
information about the virus, prevention strategies
and what to do if illness occurs. The training will
be offered through Canvas starting August 1,
2020. Students coming to campus prior to August
1, 2020, will receive additional information on how
they will complete their COVID-19 training.

Protocol for a Confirmed Case of
COVID-19 on Campus
In the event of a confirmed case of COVID-19, the
Allentown Health Bureau will receive notification
from local laboratories and also, in the event of a
student case, Cedar Crest College Health Services.
The Allentown Health Bureau will assist with
monitoring the situation and supply guidance for
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the mitigation of COVID-19. The following steps
will be taken by Cedar Crest College:
• Notification of the Allentown Health Bureau of
the positive case.
• With the guidance of the Allentown Health
Bureau it will be determined if a temporary
suspension (2-5 days) of in-person instruction or
building/campus closure is warranted.
• All areas will be cleaned and disinfected
thoroughly per CDC guidelines.
• Information on the positive case of COVID-19 will
be communicated to students and employees.
• Continuity of education and research for all
those impacted by any temporary suspension
of in-person operations will be provided by
online learning.
• Continuity of safe housing will be initiated
following Cedar Crest College Residence Hall
protocols.
• Contract tracing will be initiated immediately
upon notification of a positive COVID-19 case.
Individuals identified as close contacts with
someone who is infected with the disease will
be monitored by Cedar Crest College or an
Allentown Health Bureau contact tracer.
• Sick students should be separated from others,
given a mask to wear, if available, and sent to
their place of residence as soon as possible. Sick
residents of on-campus housing should avoid
contact with individuals who are healthy. If the
student is unable to return home, students
will reside in an isolated room with a separate
bathroom in the residence hall. Food is to be
delivered to the student.
• If at all possible, the positive COVID-19 student
will return home to be quarantined. The only
exceptions would be extreme distance or
an immunocompromised individual in the
student’s home. The student will remain in
quarantine for 14 days.
• The contact tracer would reach out to those
who were identified as close contacts to notify
them, and seek permission to register the
contacts with the Allentown Health Bureau
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and the SeraAlert system for daily alerts from
the electronic state system for the next 14
days. The Allentown Health Bureau will be
responsible for the input of all referrals and
data entry.
• Close contacts are encouraged to stay home
and away from others (at least 6 feet) until 14
days after their last exposure, in case they also
become ill. They should monitor themselves
by checking their temperature twice daily and
watching for other symptoms of COVID-19.
To the extent possible, contact tracers should
check-in, either by direct contact or through a
technologically based solution, with contacts
to make sure they are self-monitoring and
have not developed symptoms. Contacts who
develop symptoms should promptly isolate
themselves and notify public health staff. They
should be promptly evaluated for infection
and the need for medical care. Testing may be
recommended. Testing may be skipped when
they are already in a household or long-term
care facility with a confirmed case or cases, then
the contact may be considered a probable case
without testing.

Positive COVID-19 Return to
Class/Work
Symptomatic individuals with suspected
(symptom-based) or confirmed COVID-19 are to
be excluded from class and work until:
• At least 3 days (72 hours) have passed since
recovery, defined as resolution of fever without
the use of fever-reducing medications and
improvement in respiratory symptoms (e.g.,
cough, shortness of breath); and,
• At least 10 days have passed since symptoms
first appeared
Nursing students will be required to submit a
Nursing Clearance Form to the School of Nursing
before they are allowed to return to class and
clinical.
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Guidelines for Residence Halls
In consultation with our partners at local
health systems, the Allentown Health Bureau,
Pennsylvania Department of Health, guidance
provided by the Pennsylvania Department of
Education’s Preliminary Reopening Guidance
for Postsecondary and Adult Education, the
CDC’s Considerations for Institutes of Higher
Education, CDC’s Living in Shared Housing,
and other guiding documents, Cedar Crest
has developed a plan for a safe reopening
of our residence halls in the Green Phase of
Pennsylvania’s re-opening plan.
This includes an approach to housing students
that will be guided by practices that reduce the
spread of illness and maintain a healthy living
environment and in keeping with all health and
safety policies and practices instituted on the
College campus.
Practices
Housing Placement – For the academic year
2020-2021 residential students will be placed in
cohorts to help minimize the frequency of contact
with other individuals.
• Cohorts for the upcoming year will include:
a. First-year students
b. Upperclass students with external academic
requirements (e.g. clinical hours, student
teaching, practicums, etc.)
c. Upperclass students
d. Athletes
Shared Spaces – For the academic year 20202021 shared spaces in the residence halls will be
restricted or limited based on the space’s capacity
to allow for appropriate social distancing.
• All shared spaces will have signage which
establish room capacity
• Furniture will be removed from shared spaces
where social distancing cannot occur
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Safe Housing for Students with COVID-19 –
For the academic year 2020-2021, eight (8)
rooms will be kept vacant to provide safe
housing for students who have tested positive
with COVID-19.
• Each room will have a full bathroom
connected to it.
• Each room will have a refrigerator and
microwave.
• Meals will be ordered and delivered to rooms.
Policies
For the academic year 2020-2021 the following
housing policies will be included as an
addendum to the Student Handbook:
• No guests will be permitted in the residence
halls after move-in and move-out days.
• Only one (1) student will be allowed to use the
laundry room and kitchen at a time.
• Bathroom access will be limited to the number
of sinks in the facility (e.g. for most communal
bathrooms this would allow five (5) residents
to use the facility).
• Students will not gather in groups larger than
three (3) in their room.
• Cloth face coverings should be worn in places
and times when physical distancing is difficult
(e.g. hallways, bathrooms).

Guidelines for Student Activities &
Extra-Curricular Activities
Student activities will be online in the red and
yellow phases. Student activities will be limited
based on room capacity in the green phase
and follow CDC guidelines for social distancing.
Student organization meetings should take
place via phone and technology-based
collaboration tools such as Microsoft Teams
unless absolutely necessary. Where a face-to-face
meeting must occur, the room must not exceed
50% occupancy, assuming individuals can still
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maintain six (6) feet of separation between them.
Masks or cloth face coverings must be worn
during face-to-face meetings.

Guidelines for Athletics & Fitness
Facilities
A detailed set of guidelines for resuming athletic
activity has been created in accordance with
guidelines and regulations provided by NCAA and
the Colonial States Athletic Conference (CSAC).
Guidelines cover athletic practice, training and
competition and align with the state of Pennsylvania’s phased re-opening plan as well as CDC and PA
Department of Health COVID-19 recommendations.
The campus Fitness Center will open on a limited
basis when Lehigh County moves into the Green
phase and will operate in accordance with
guidelines provided by public health officials. Extra
precautions will be in place to help our participants
and staff stay safe and healthy including extensive
cleaning protocols, enhanced procedures to
regulate capacity, and social distancing.
For more information see ATHLETIC & FITNESS
CENTER PLAN APPENDIX.

Guidelines for Dining — Canova
Commons & the Falcon’s Nest
Dining facilities will follow social distancing
requirements when offering both dine-in and
grab and go options. Dining facilities will also
have several safety measures put in place which
include: floor markings to help with social
distancing, increased number of shields, reduced
occupancies, and enhanced cleaning measures.
For more information see PARKHURST APPENDIX.

Guidelines for Cleaning
The College’s housekeeping partner has
introduced additional safety measures and
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new standard operating procedures that
meet CDC guidelines and will use products
and protocols approved for disinfection in
our campus buildings. These new measures
include a re-entry checklist used to evaluate
facility conditions and assign responsibilities
and timeframes for all required tasks, expanded
employee training, and additional personal
protective equipment.
The cleaning of individual residence hall rooms
is the responsibility of the student. Residence
hall restrooms will be cleaned according to the
normal cleaning schedules.
In addition to the routine cleaning done by
our partner, the College is providing additional
cleaning products in all buildings for students
and employees to utilize for self-cleaning. Products should be returned promptly so that they
remain available for others to use.

Guidelines for Visitors
All members of the community, including
visiting members of the public, are responsible
for doing their part to maintain a safe and
healthy environment. The effectiveness of
prevention and mitigation strategies requires all
visitors to comply fully with the plans, policies
and procedures communicated by Cedar Crest
to prevent the spread of COVID-19. Anyone
scheduled to visit, work, or otherwise physically
engage with campus must be free of illness. All
visitors should conduct symptom monitoring
and, if any are present, should: stay home, call
their PCP, and inform the College of any change
in scheduling. While on campus during the
Yellow and Green phases, visitors are required to
wear a mask or cloth face covering and maintain
social distancing.
Admissions tours and visits will be limited to
a maximum of eight (8) guests including the
prospective student, and tours may be abridged
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as necessary in order to keep guests and campus
staff safe.
For more information, please see CAMPUS
VISITOR HEALTH & SAFETY GUIDELINES
APPENDIX.

Responding to
a Resurgence of
COVID-19
As we continue to move through Pennsylvania's
phased re-opening plan, emphasis will continue
to be centered on prioritizing public health. Navigating this "new normal" will involve continuous
monitoring of public health indicators and adjusting orders and restrictions as necessary to ensure
the spread of disease remains at a minimum.
In the event of a resurgence of COVID-19 in
Lehigh County and the transition to either the
yellow or red phase from the green or yellow
phase, Cedar Crest College will initiate all
guidelines that are currently in place in the Health
& Safety Plan and will continue to work closely
with the Pennsylvania Department of Health and
the Allentown Health Bureau to ensure a safe
college community. In the Yellow phase, limited
in-person instruction will continue and staffing
on campus will be adjusted to reduce density
and allow for greater social distancing. In the Red
phase, all classes would be moved online and
all but essential employees will work remotely.
In both the Yellow and the Red phases, students
would be allowed to remain in the residence halls.
The College will reserve the right to determine
the capacity for housing students. Students may
be required to request permission to stay on
campus in the Red phase.
In the event of an outbreak of COVID-19 on
campus, the College will consult with the
Allentown Health Bureau about whether to
suspend classes and on-campus work or to shut
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down buildings for a period of time. The College
may make the determination to move all classes
online, to close off areas of campus, or to close off
buildings if local circumstances warrant it.

Strategy to
Communicate Accurate
and Timely Information
to Our Community
Cedar Crest will employ a variety of
communication channels to keep the community
informed of COVID-19 updates
and actions:
• COVID-19 Website – This page on the
www.cedarcrest.edu website will serve as
the main repository of information related
to the College’s actions, policies, information
and updates regarding COVID-19. The site is
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•

•

•

•

organized by information type and key audience
groups (i.e. current students, faculty, staff, new
students, etc.) and is updated frequently.
E2 Campus Text and Email Alert System – All
students, faculty and staff are urged to enroll
in the e2 campus emergency alert system
to receive text and/or email alerts. If you are
already enrolled in e2 campus, take a moment
to check that your account and contact settings
are accurate and up-to-date.
Campus-wide Email – Notice of information and
updates related to COVID-19 will also be sent
to Cedar Crest email accounts. The information
to be communicated will determine which
recipient groups receive a given message.
Social Media – The College will use its main
social media channels on Facebook, Instagram
and Twitter to post COVID-19 updates where
appropriate.
Digital Signage – Notices of health & safety
information and updates will be posted on
digital signage across campus as appropriate.

Appendices
Return to Campus – Student Handbook Addendum – COVID-19
Return to Campus Safely Guide – Employee
Athletics & Fitness Center Health & Safety Guidelines
Athletic Facility Waiver
COVID-19 Waiver for Group and Teams
Health & Safety Guide for Campus Visitors
Conference Services COVID-19 Waiver
Rodale Aquatic Center COVID-19 Waiver
Parkhurst Dining Services Health & Safety Plan
PA Department of Health COVID-19 Patient Instructions for Self-Isolation
PA Department of Health COVID-19 Re-opening Businesses Flyer
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Introduction
Throughout the COVID-19 emergency, the first concern
of Cedar Crest College has always been for the health
and safety of our students, staff and faculty, as well as the
members of the public we welcome to our campus. As
you return to campus, we will ensure that our plans are
consistent with local, state and federal guidelines for safe
re-opening.
The guidelines that follow will set out the framework for
your return to campus and for the academic year 2020-2021.
They lay out the measures that must be in place for oncampus activities (academic and non-academic) to resume
and continue safely; the required measures students will be
expected to take; and the resources available to all.
Our knowledge and understanding of the COVID-19
virus continue to evolve and change. The policies
and plans will be updated as more information and
guidance become available.
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Returning to Campus
Cedar Crest College is committed to providing a healthy and safe
learning and living environment for our students. In cooperation
with the Centers for Disease Control (CDC), the Pennsylvania
Department of Health, and the Allentown Health Bureau, the
College has implemented the steps necessary to maintain a safe
living and learning environment that minimizes risk and helps
reduce the spread of infection on campus.
Pennsylvania has identified three phases for COVID-19 operations:
Red, Yellow and Green. The College has adapted our practices and
policies to adhere to the three phases:
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Red Phase:

Cedar Crest College:

• Virtual-only instruction permitted.

• No in-person classes; classes will continue virtually.

• Clinical training and in-person instruction permitted
for selected programs preparing individuals for
licensure and that adheres to proper social distancing
guidelines.

• Clinical training and in-person instruction permitted for
selected programs preparing individuals for licensure and
that adhere to proper social distancing guidelines.

• Large gatherings are prohibited.

• Students are permitted to live in residence halls.

• Continue to adhere to CDC, DOH, and PDE guidance.

• Dining facilities will be grab and go.

• Monitor public health indicators and adjust plans as
necessary.

• Student services are delivered online.
• Student activities are delivered online.
• Fitness center and RAC closed.

PA Yellow Phase:

Cedar Crest College:

• Limited in-person instruction that adheres to proper
social distancing guidelines.

• Class enrollment and classroom capacity will determine
the instructional modality in order to comply with social
distancing requirements. Approximate guidelines are:
• Class sizes > 25 online
• 10-25 Hybrid
• <10 face to face

• Clinical training and field experience allowed for all
individuals preparing for licensure and certification.

• Flexible attendance policy to allow students to take
classes online.

• Restrict gatherings of non-instructional activities to no
more than 25 people.

• Clinical training and in-person instruction permitted for
individuals preparing for licensure and certification.

• Continue to adhere to CDC, DOH, and PDE guidance.

• Students are permitted to live in residence halls.

• Monitor public health indicators and adjust plans as
necessary.

• Dining facilities will be grab and go.
• Student services are delivered primarily online.
• Student activities are delivered primarily online.
• Fitness Center and RAC are permitted to open.

PA Green Phase:

Cedar Crest College:

• Institutions may more fully resume in-person
instruction and other routine operations.

• Until social distancing guidelines are relaxed by the CDC,
state, and local health authorities, classes will continue
to follow the yellow phase guidelines due to limited
classroom capacity.

• Restrict large, non-instructional gatherings to no more
than 250 people.

• Students are permitted to live in residence halls.

• Continue to adhere to CDC, DOH, and PDE guidance.

• Dining facilities are open for both dine in and grab and go.

• Monitor public health indicators and adjust plans as
necessary.

• Student Services are delivered both in-person and online.
• Student activities are limited based on room capacity.
• Fitness center and RAC are open.
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Health and Safety Practices
Every member of the Cedar Crest community is responsible for doing their part to
maintain a safe and healthy environment for our entire campus community. The
effectiveness of prevention and mitigation strategies requires all students to comply
fully with the plans, policies and procedures outlined in this document. Failure to do so
may result in corrective action.

Symptom Monitoring
Students who come to campus daily must be free of illness. Residential students must
be free of illness to leave their rooms to go to class or any other activities. Every member
of our community must conduct symptom monitoring every day prior to coming to
campus or going to class.
Information from the CDC states that people with COVID-19 have reported a wide range
of symptoms – ranging from mild symptoms to severe illness. Symptoms may appear
2-14 days after exposure to the virus. People with these symptoms may have COVID-19
and should stay home and not attend in-person instruction or any other College event:
•
•
•
•

Cough
Shortness of breath or difficulty breathing
Fever of 100.4˚F (38˚C) or higher
Chills

• Muscle pain
• Sore throat
• New loss of taste or smell

This list is not all possible symptoms. Other less common symptoms have been
reported, including gastrointestinal symptoms like nausea, vomiting, or diarrhea. Pink
eye has also been linked with COVID-19. Students who have any symptoms should not
attend class. Traditional students should contact Health Services and SAGE students
should contact their primary care provider (PCP).
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Health & Safety
Personal Safety Practices

Face Coverings: Face coverings or cloth face coverings must be worn by all students on
campus when in the presence of others and in public settings where other social distancing
measures are difficult to maintain, such as common and shared spaces, meeting rooms, hallways
or bathrooms. Students are expected to have a clean covering or cloth face covering each day.
Appropriate use of face coverings or cloth face coverings is critical to minimize risks to others
near you. You could spread COVID-19 to others even if you do not feel sick. Please keep in mind
that the use of a face mask or cloth face covering is not a substitute for social distancing.
When you are wearing a face mask (single-use):
• Avoid touching the mask while using it; if you do, clean your
hands with alcohol-based hand rub or soap and water.
• Replace the mask with a new one as soon as it is damp and do
not re-use single-use masks.
• To remove the mask: remove it from behind (do not touch the
front of mask); discard immediately in a closed trash bin.
How to wear a face covering:
You may also wear a cloth face covering. Cloth face coverings
should:
• Fit snugly but comfortably against the side of the face
• Be secured with ties or ear loops
• Include multiple layers of fabric
• Allow for breathing without restriction
• Be able to be laundered and machine dried without damage
or change to shape
Cloth face coverings should be routinely washed depending on the frequency of use. A
washing machine should suffice in properly washing a face covering. When you are removing
a cloth face covering be careful not to touch your eyes, nose, or mouth. Wash your hands
immediately after removing the face covering.
The College will strictly enforce the wearing of face coverings through the Community
Standards of Social Conduct process.
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Social Distancing: Keeping space between you and others is one of the best tools we
have to avoid the spread of COVID-19. Since people can spread the virus before they know
they are sick, it is very important to stay away from people to the extent possible, even if you
have no symptoms. Students MUST follow these social distancing practices:
• Always stay at least 6 feet (about 2 arms lengths)
from other people
• Do not gather in groups of 10 or more
• Stay out of crowded places and avoid mass
gatherings of people

Hand Washing: Wash your hands often with soap and
water for at least 20 seconds, especially after you have been in a
public place, or after blowing your nose, coughing, sneezing, or
touching your face. If soap and water are not readily available, use
hand sanitizer that contains at least 60% alcohol. Avoid touching
your face.

Coughing/Sneezing: If you are in private and your
covering is off, remember to always cover your mouth and
nose with a tissue when you cough or sneeze. You can also use
the inside of your elbow. Throw used tissues away immediately
and wash your hands or use hand sanitizer that is at least 60%
alcohol. If in public, do not remove your covering to sneeze.
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College-wide Safety Practices
• E2Campus: Students, faculty, and staff will be expected to register for and maintain
an e2Campus account. E2campus is the College’s emergency notification system. The
information you provide will only be used in the event of an emergency that impacts
the health and safety of the college community or closures of the campus. It will not be
shared with others or used for routine communications or announcements.
• Classrooms: Social distancing requirements will be followed in all classrooms. The
instructor will be 6 feet away from students and student desks will be distanced 6 feet
apart, with floor markings separating the desks.
• Library: Social distancing requirements will be followed in the Library. Study rooms
must follow the 50% capacity and social distancing guidelines.
• Student Organization Meetings: Meetings should take place via phone and
technology-based collaboration tools such as Microsoft Teams unless absolutely
necessary. Where a face-to-face meeting must occur, the room must not exceed 50%
occupancy, assuming individuals can still maintain 6 feet of separation between them.
Face coverings must be worn during face-to-face meetings.
• Dining: Dining facilities will follow social distancing requirements when offering both
dine-in and grab and go options. Dining facilities will also have several safety measures
put in place which include: floor markings to help with social distancing, increased
number of shields, and enhanced clearing measures.
• Restrooms: When using restrooms, care should always be taken to ensure at least six
feet of distance between each person.
• Cleaning: The College’s housekeeping partner will clean buildings according to CDC
guidelines using approved products and protocols for disinfection.
• Signage & Posters: In common use areas, additional guidance for maintaining health
and safety protocols may be communicated through posters or other signage. All
students are expected to follow posted guidelines.
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Residential Student Safety Practices & Policies
• Guests: Non-residential guests will not be permitted in residence halls after move-in
and move-out days for the academic year 2020-2021.
• Room Occupancy: Students will not gather in groups larger than three (3) in their
room (this number includes the resident[s]).
• Bathrooms: Bathroom use will be limited to the number of sinks in the facility (e.g. if
there are 4 sinks in the bathroom only 4 students can be in the bathroom at a time).
• Laundry Rooms: Only 1 student will be allowed to use the laundry room at a time.
• Kitchens: Only 1 student will be allowed to use the kitchen at a time.
• Face Coverings: Face coverings must be worn when students are outside of their
rooms (e.g. hallways, bathrooms, kitchen, laundry rooms).
• Cleaning: The College’s housekeeping partner will clean common spaces and
bathrooms according to CDC guidelines using approved products and protocols for
disinfection. Students are responsible for cleaning their rooms.
• Common Spaces: Residential common spaces (e.g. lounges) will have signage which
establishes room capacity. Furniture will be removed from common spaces where
social distancing cannot occur.
• Room Configuration: Students will not be permitted to bunk beds for the academic
2020-2021. It is suggested by the CDC that students in double occupancy rooms
maintain at least 6 feet between beds, if possible, and sleep head to toe.
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Resources & Policies for Students
Physical & Mental Wellbeing

Reporting Known or Suspected COVID-19

Student Health & Counseling Services – Student
Health will be providing services to traditional
students in-person and remotely throughout
the academic year 2020-2021. You can find more
information about health and counseling services
including how to setup an appointment at https://
www.cedarcrest.edu/healthservices/index.shtm
or call (610) 606-4640.

Due to the contagious nature of COVID-19, it
is necessary for the College to be aware of all
persons diagnosed with, exposed to, or who
exhibit symptoms of COVID-19. Students who
are exhibiting symptoms of COVID-19, have been
diagnosed with COVID-19, are suspected of having
contracted COVID-19, or have been exposed to
COVID-19 must notify Health Services (610-6064640) or email nroberts@cedarcrest.edu as soon
infection or exposure is known or suspected. Cedar
Crest College will report all necessary information
to the Allentown Health Bureau and/or PA Health
Department in compliance with the applicable
laws, rules, or regulations. To the extent possible,
the College will maintain the confidentiality of
information received as part of this policy and to
protect the privacy of all parties involved.

The CDC offers additional resources for support,
managing stress and enhancing your resilience
during this challenging time here: https://www.
cdc.gov/coronavirus/2019-ncov/community/
mental-health-non-healthcare.html.

Communicable Disease Policy
for Students
Cedar Crest College is committed to providing a
healthy and safe learning and living environment
for students. The College has implemented
policies and procedures based upon the guidance,
recommendations and orders provided by the
Centers for Disease Control (CDC), the Pennsylvania
Department of Health, and the Allentown Health
Bureau, in order to maintain a safe and healthy
environment that minimizes risk and helps to stop
the spread of infection on campus.
This policy is only in effect for a specified
communicable disease (infection) pandemic time
period for which the dates will be determined
by the President and Chief Financial Officer/
Chief Operating Officer, in conjunction with
the guidance from the state of Pennsylvania.
This policy may be updated from time to time
as required by changes to applicable guidance,
recommendations, or orders.

Symptomatic or Sick Students
Any student who has symptoms of COVID-19 or who
has been diagnosed with COVID-19 is not permitted
to attend in-person instruction, campus events,
or access campus buildings. Traditional students
should consult with Health Services and SAGE
students should contact the primary care provider
(PCP) regarding their symptoms and the potential
for testing and to discuss next steps. Symptoms
of COVID-19 and Return to In-Person Instruction
guidelines are included at the end of this policy.
Class absences due to documented COVID-19
symptoms, diagnosis, or exposure will be not be
penalized. In the case that a student is absent from
class for more than 10 days or more, or hospitalized
and/or suffering from complications, the student
will be required to provide a medical release in
order to return to classes.
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All information related to the reason(s) for a
student’s absence due to an infectious disease,
are kept confidential to the extent protected by
applicable laws.
Students who may need to be absent for an
extended period should contact the Dean of
Students Success (cstaylor@ceddarcrest.edu) to
discuss their academic options moving forward.
Residential students will be provided with
instruction on safe housing when they notify
Health Services of their symptoms or diagnosis.
Students Living with Family Members with
Suspected or Known COVID-19
Commuter students must not attend in-person
instruction, campus events, or access campus
buildings if they have a household member at
home suspected or diagnosed with COVID-19.
Residential students who have visited a household
with a suspected or diagnosed case of COVID-19
must not attend in-person instruction, campus
events, or access campus buildings. Students
must notify Health Services (610-606-4640) or
email nroberts@cedarcrest.edu if they have been
exposed to a family member to discuss next steps.
Students Who May Be At Risk for Medical
Reasons
Students who may need to self-isolate or require
other arrangements for preventive health reasons
should contact Health Services (610-606-4640) or
email nroberts@cedarcrest.edu.
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policies and procedures outlined in this document.
Failure to do so may result in corrective action.
Students who come to campus daily must be
free of illness. Residential students must be free
of illness to leave their rooms to go to class or any
other activities. Every member of our community
must conduct symptom monitoring every day
prior to coming to campus or going to class.
Information from the CDC states that people with
COVID-19 have reported a wide range of symptoms–
ranging from mild symptoms to severe illness.
Symptoms may appear 2-14 days after exposure to
the virus. People with these symptoms may have
COVID-19 and should stay home and not attend inperson instruction or any other College event:
•
•
•
•
•
•
•

Cough
Shortness of breath or difficulty breathing
Fever of 100.4° F (38° C) or higher
Chills
Muscle pain
Sore throat
New loss of taste or smell

This list is not all possible symptoms. Other less
common symptoms have been reported, including
gastrointestinal symptoms like nausea, vomiting,
or diarrhea. Pink eye has also been linked with
COVID-19. Students who have any symptoms
should not attend class. Traditional students should
contact Health Services and SAGE students should
contact their primary care provider (PCP).
Guidelines for Returning to In-Person
Instruction After Suspected or Confirmed
COVID-19 Illness

Monitoring and Symptoms of COVID-19
Every member of the Cedar Crest community is
responsible for doing their part to maintain a safe
and healthy environment for our entire campus
community. The effectiveness of prevention and
mitigation strategies requires all members of the
College community to comply fully with the plans,

Students will receive further instruction once they
report their symptoms or diagnosis of COVID-19 to
Health Services. Guidelines to return to in-person
instruction may include, but are not be limited to:
• At least 10 days have passed since symptoms
first appeared.
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• No fever for at least 72 hours without
medications (such as acetaminophen,
ibuprofen, etc.). It is recommended that the
body temperature not be above 100 degrees
Fahrenheit (PA Department of Health order
states >= 100.4 should be sent home).
• At least 3 days have passed following the
resolution of symptoms (fever, cough, shortness
of breath). Indicators of this may include:
• Ability to take 3 deep breaths without coughing
• Ability to climb a flight of steps (10 to 12)
without significantly more shortness of
breath than the person’s usual baseline
• No coughing during a 5-minute conversation
• If prior hospitalization with COVID-19,
students must wait 7 days after resolution of
symptoms
Note: Fatigue or any other symptoms (than listed
above) beyond mild residual may require a greater
period of home recovery time and any worsening
symptoms should be medically reassessed.
COVID-19 illness may vary significantly in severity
and time to recovery, and there will be individual
factors that must be considered in the process.
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Safe Housing for Students
with COVID-19
Residential students who are suspected of or have
tested positive with COVID-19 should return home,
if possible, while they recover and further monitor
their health. The College has identified eight (8)
rooms which will be kept vacant to provide safe
housing for students who are suspected of or have
tested positive with COVID-19 and cannot return
home because of unavoidable circumstances.
• Each room will have a full bathroom connected
to it.
• Each room will have a refrigerator and
microwave.
• Meals will be ordered and delivered to the
resident’s room.
Students who are suspected of or have tested
positive with COVID-19 should refer to the
Communicable Disease Policy for Students for
further information about guidance to return to
in-person instruction.

Additional documentation from a treating health
care provider may be requested.

cedarcrest.edu
/cedarcrestcollege

@cedarcrestcolle

@cedarcrestcollege
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Introduction
Throughout the COVID-19 emergency, the first concern
of Cedar Crest College has always been for the health
and safety of our students, staff and faculty, as well as the
members of the public we welcome to our campus on a
daily basis. As we prepare to return to campus in greater
numbers, we will ensure that our plans are consistent with
local, state and federal guidelines for safe re-opening. Our
timeline for returning to campus will be guided primarily
by the state of Pennsylvania’s plan for reopening counties
according to Red, Yellow and Green phases.
The guidelines that follow will set out the framework for
returning to campus safely as Lehigh County moves into
the Yellow phase and eventually into the Green phase. They
lay out the measures that must be in place for on-campus
work to resume and continue on-site safely; the criteria
for continued remote work, as necessary; the required
measures employees will be expected to take; and the
resources available to all.
Our knowledge and understanding of the COVID-19
virus continues to evolve and change. The policies
and plans will be updated as more information and
guidance become available.
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Returning to Campus
Cedar Crest College is committed to providing a healthy and safe
learning and working environment. In cooperation with the Centers
for Disease Control (CDC), the Pennsylvania Department of Health,
and the Allentown Health Bureau, the College has implemented
the steps necessary to maintain a safe working environment that
minimizes risk and helps to stop the spread of infection on campus,
while maintaining the continuity of business operations.

Pennsylvania State Guidelines
Pennsylvania has identified three phases for COVID-19 operations: Red, Yellow and Green. College
operations have been adapted in accordance with these phases as follows:
Red Phase:

Cedar Crest College:

• Virtual-only instruction permitted.

• No in-person classes; classes will continue virtually.

• Clinical training and in-person instruction permitted
for selected programs preparing individuals for
licensure and that adheres to proper social distancing
guidelines.

• Clinical training and in-person instruction permitted for
selected programs preparing individuals for licensure and
that adhere to proper social distancing guidelines.

• Large gatherings are prohibited.

• Students are permitted to live in residence halls.

• Continue to adhere to CDC, DOH, and PDE guidance.

• Dining facilities will be grab and go.

• Monitor public health indicators and adjust plans as
necessary.

• Student services are delivered online.
• Student activities are delivered online.
• Remote work for all but essential employees.
• Fitness center and Rodale Aquatic Center (RAC) are
closed.
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PA Yellow Phase:

Cedar Crest College:

• Limited in-person instruction that adheres to proper
social distancing guidelines.

• Class enrollment and classroom capacity will determine
the instructional modality in order to comply with social
distancing requirements. Limited in-person instruction
is allowed.

• Clinical training and field experience allowed for all
individuals preparing for licensure and certification.

• Flexible attendance policy to allow students to
participate in in-person classes online.

• Restrict gatherings of non-instructional activities to no
more than 25 people.

• Clinical training and in-person instruction permitted for
individuals preparing for licensure and certification.

• Continue to adhere to CDC, DOH, and PDE guidance.

• Students are permitted to live in residence halls.

• Monitor public health indicators and adjust plans as
necessary.

• Dining facilities will be grab and go.
• Student services are delivered online.
• Student activities are delivered online; non-instructional
groups of less than 25 may gather with social distancing.
• Athletic teams are permitted to practice and compete
following public health and conference guidelines.
Capacity for spectators will not exceed 25 and may be
further limited based on location’s ability to adhere to
safety guidelines of this phase.
• On-campus staffing plans allow for flexibility, staggered
work times and alternating schedules, along with some
remote work to maintain social distancing.
• Fitness Center and RAC are permitted to open.

PA Green Phase:

Cedar Crest College:

• Businesses open following CDC and PA Department
of Health Guidelines.

• In-person classes are allowed.

• Aggressive mitigation orders lifted.

• Campus open.

• Individuals continue to follow CDC and PA DOH
guidelines.

• Non-instructional groups up to 250 may gather with
social distancing.
• Continue to follow CDC and PA DOH guidelines (social
distancing, etc.).
• Monitor public health indicators and maintain flexibility in
the event of return to yellow or red phase.
• On-campus staffing plans allow for flexibility, staggered
work times and alternating schedules, along with some
remote work to maintain social distancing.
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Expectations and Guidelines
Every member of the Cedar Crest community is responsible for doing their part to
maintain a safe and healthy environment for our entire campus community. The
effectiveness of prevention and mitigation strategies requires all College employees to
comply fully with the plans, policies and procedures outlined in this document. Failure
to do so may result in corrective action.

Requirement for Symptom Monitoring
Employees who are scheduled to work on campus must be free of illness. Employees
are expected to conduct symptom monitoring every day prior to reporting to campus.
Daily symptom monitoring includes a review of the list of symptoms and if you have any
of them, you should – stay home, call your primary care provider (PCP), and inform your
supervisor of your need to stay home.
Information from the CDC states that people with COVID-19 have had a wide range of
symptoms reported – ranging from mild symptoms to severe illness. Symptoms may
appear 2-14 days after exposure to the virus. If you have these symptoms, you may
have COVID-19 and should stay home from work:
•
•
•
•

Cough
Shortness of breath or difficulty breathing
Fever
Chills

• Muscle pain
• Sore throat
• New loss of taste or smell

This list is not all possible symptoms. Other less common symptoms have been
reported, including gastrointestinal symptoms like nausea, vomiting, or diarrhea. Pink
eye has also been linked with COVID-19. Employees should consult with their personal
health care professional or local health systems regarding their symptoms and the
potential for testing.
Additional information, including guidelines for returning to work following
illness, employees who may be at risk for medical reasons, scenarios involving
child or other family care, and other situations can be found in the College’s
COVID-19 Communicable Disease Policy which is linked on page 11 of this
document or by contacting Human Resources.
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Phased Staffing
Cedar Crest College will phase in a return of staff
over time in a coordinated process to ensure
appropriate social distancing on campus. The
College will determine expanded staffing based
on critical operations, the ability to control and
manage specific work environments, and required
access to on-site resources. In addition, the focus
will be on gradually returning to full capacity
staffing to serve the needs of the College, while
allowing for future flexibility. Decisions about
staff returning to campus will be communicated
through your supervisor.
The need to periodically adjust staffing to meet
social distancing guidelines is likely to continue
for some time. Thus, some amount of remote work
will continue for the foreseeable future, gradually
decreasing over time. Pennsylvania guidelines for
operating in the Yellow Phase states that work from
home where feasible should continue, leaving it to
the College to determine the feasibility of working
remotely. The College’s expectation is that each
department establishes a schedule that includes
both on-campus and remote work which allows for
proper physical distancing, alternating days in the
office, and staggered arrival and departure times.
Those whose jobs cannot be done remotely are
expected to report to campus daily, in accordance
with normal expectations, and in a manner that
supports social distancing and other health and
safety measures.
In the initial Yellow Phase, we plan to have no more
than 30% of employees on campus at any one
time. We will work to stagger arrival and departure
times, so employees should expect some changes
to their usual work schedules. Over time, as public
health conditions allow, we expect to reach 50%
capacity on campus. We will continue to follow all
CDC, state and local guidelines regarding social
distancing and density of people on campus as
we move into the Green Phase and will adjust
accordingly as necessary.

Staffing Options
Once conditions allow us to return to work on campus,
departments may use a combination of staffing
options to safely achieve maximum efficiency while
minimizing population density in each area.
Alternating Days/Shifts: In order to limit the number
of individuals and interactions among those on
campus, supervisors should schedule partial staffing
on alternating days. This type of schedule will help
enable social distancing in each work environment.
Depending on the office location and layout,
alternating half-day shifts may also be necessary to
accommodate staffing levels and allow for flexibility
while maintaining appropriate social distance.
Staggered Arrival/Departure Times: The beginning
and ending of the workday typically brings a number
of people together at common entrances and exits.
Staggering the hours of arrival and departure will be
necessary to reduce foot traffic in such common areas.
Staff should expect some flexibility in their working
hours: 8:30 a.m.–4:30 p.m. may become 8:15 a.m.–4:15
p.m. for some and 8:45 a.m.–4:45 p.m. for others.
Remote Work: In order to reduce the number of
people on campus to mitigate the potential spread
of COVID-19, staffing schedules may include ongoing
remote work where feasible. These arrangements must
be approved by the cabinet member to which your
department reports, upon the recommendation of
your direct supervisor. Remote work may be done on a
full or partial-day schedule as appropriate for the work
you perform and as needed to preserve appropriate
social distancing in your office environment and allow
for flexibility. Additional considerations for this staffing
option can be found in the College’s Remote Work
Guidelines included at the end of this document.
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Health & Safety
Personal Safety Practices

Face Coverings: Face masks or cloth face coverings must be worn by all employees
working on campus when in the presence of others and in public settings where other social
distancing measures are difficult to maintain, such as in shared workspaces, meeting rooms,
hallways or bathrooms. Employees are encouraged to come to work each day with a clean
mask or cloth face covering. The College will have single-use, disposable masks available for
employees, however, please keep in mind that the College’s supply of masks may be limited
due to supply chain issues. Appropriate use of face masks or cloth face coverings is critical to
minimize risks to others near you. You could spread COVID-19 to others even if you do not feel
sick or have symptoms. Please keep in mind that the use of a face mask or cloth face mask is not
a substitute for social distancing. Employees with a medical concern that may prevent them
from using a mask or cloth face covering should contact Human Resources for further guidance.
When you are wearing a face mask (single-use):
• Avoid touching the mask while using it; if you do, clean your
hands with alcohol-based hand rub or soap and water.
• Replace the mask with a new one as soon as it is damp and do
not re-use single-use masks.
• To remove the mask: remove it from behind (do not touch the
front of mask); discard immediately in a closed trash bin.
How to wear a face covering:
You may also wear a cloth face covering. Cloth face coverings
should:
• Fit snugly but comfortably against the side of the face
• Be secured with ties or ear loops
• Include multiple layers of fabric
• Allow for breathing without restriction
• Be able to be laundered and machine dried without damage
or change to shape
Removing a face covering:
• When you are removing a cloth face covering be careful not to touch your eyes, nose, or mouth.
• Wash your hands immediately after removing the face covering.
• Cloth face coverings should be routinely washed depending on the frequency of use.
• A washing machine should suffice in properly washing a face covering.
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Social Distancing: Keeping space between you and others is one of the best tools we
have to avoid the spread of COVID-19. Since people can spread the virus before they know
they are sick, it is very important to stay away from people to the extent possible, even if you
have no symptoms.
Employees working on-site MUST follow these
social distancing practices:
• Always stay at least 6 feet (about 2 arms lengths) from
other people
• Do not gather in groups of 10 or more
• Stay out of crowded places and avoid mass gatherings
of people

Hand Washing: Employees should wash hands frequently for
at least 20 seconds with soap and water (or use hand sanitizer with
at least 60% alcohol if soap and water are not available). Wash hands
after being in public spaces, blowing your nose, coughing, sneezing,
or touching your face. Avoid touching your eyes, nose and mouth,
and wash your hands after touching your face. Use paper towels
or tissues to open doors when exiting restrooms and for other
high-touch surfaces, such as door handles. Refrain from shaking
hands, high fiving, fist-bumping or other such physical contact.

Coughing/Sneezing: If you are in private and your mask
is off, remember to always cover your mouth and nose with a
tissue when you cough or sneeze. You can also use the inside
of your elbow. Throw used tissues away immediately and wash
your hands or use hand sanitizer that is at least 60% alcohol. If
in public, do not remove your mask to sneeze.

9
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College-wide Safety Practices
• Meetings: Meetings should continue to take place via phone and technologybased collaboration tools such as GoToMeeting or Microsoft Teams unless absolutely
necessary. In-person meetings should allow for adequate physical distancing and
should fall within established guidelines (no more than 10 people initially, increasing
to 25, etc. as allowed). Room capacity must not exceed 50% occupancy, assuming
individuals can still maintain 6 feet of separation between them. Masks must be
worn during face-to-face meetings. Departments should remove chairs as feasible to
enforce the 50% capacity rule. Food and beverage should not be served at meetings,
unless single-serve and pre-packaged.
• Meals: All food service locations on campus, including the Falcon’s Nest and vending
machines, remain closed until further notice. Meals may be eaten outside or at your
desk. If eating with a co-worker or in a common area, social distancing guidelines
must be strictly followed. When permitted to re-open, food service operating times
may be staggered, the number of people allowed at one time may be restricted,
disposable items (e.g., utensils, dishes) will be used where possible, and grab and go
options will be expanded. Food and utensils should not be shared with others.
• Restrooms: When using restrooms, care should always be taken to ensure at least six
feet of distance between each person. Where available, paper towels should be used
to open doors when exiting the restroom after washing your hands.
• Cleaning: College buildings have been thoroughly cleaned during the remote work
period. The College’s housekeeping partner will continue to clean all workspaces on
an ongoing basis according to CDC guidelines for frequency and using approved
products and protocols for disinfection. The College is working with a variety of
suppliers to provide cleaning and sanitizing products in buildings to help employees
maintain a clean workspace. Further details about the availability and use of these
products are forthcoming.
• Signage & Posters: In some work environments and common use areas, additional
guidance for maintaining health and safety protocols may be communicated through
posters or other signage. All employees are expected to follow posted guidelines.
• Training: The College will provide online COVID-19 training to all employees.
The schedule for live online training and availability of training materials will be
communicated to employees by the Office of Human Resources.
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Resources for Employees
Remote Work Guidelines
In order to allow for continuity of College
operations in a safe manner for employees during
the pandemic period, remote work may be
necessary on a periodic or ongoing basis. Remote
work is a work arrangement in which some or all
of the work is performed from home or another
off-site location. In general, regular office hours are
worked and deviations from that schedule require
prior supervisory approval. In general, and at the
College’s discretion, a job is suited to remote work
if the job or some components of it can be done
off-site without disruption to the flow of work,
communication and business operations.
In consultation with cabinet, supervisors may
provide remote work and flexible schedules that
will reduce the number of employees physically on
campus to the minimal level required at any given
time to sustain operations, safety and compliance.
Remote work or flexible scheduling should include
normal operational hours of the College and may
also be extended to non-standard hours to support
social distancing and flexibility. Alternating days in
the office or staggered starting and stopping times
may also be included to achieve social distancing.
Departmental staffing schedules should be
submitted to the departmental cabinet member.

Mental & Emotional Wellbeing
• Employee Assistance Program (EAP) - As an
employee of the College, confidential EAP services
are available if you need them to support your
mental and emotional wellbeing. PreferredEAP can
be contacted at 610-433-8550, 1-800-327-8878, or
by visiting http://preferredeap.org/
• The CDC offers additional resources for support,
managing stress and enhancing your resilience
during this challenging time here: https://www.cdc.
gov/coronavirus/2019-ncov/community/mentalhealth-non-healthcare.html

Related Policies
The following College policies may provide additional
information and clarity as we return to work, and
can be found in the Employee Handbook online
through ADP:
•
•
•
•
•

Sick Leave Policy
ADA Policy
Family and Medical Leave Act (FMLA)
Families First Coronavirus Response Act (FFCRA)
COVID-19 Communicable Disease Policy

The following factors should be considered for
remote work situations.
Priorities & Work
Directors, department chairs and employees
should evaluate the responsibilities and priorities
of the position, considering student/faculty/staff/
customer impact and feasibility of completing
some or all of it remotely (with or without
adjustments) on a periodic or ongoing basis.

Technology & Equipment
At a minimum, employees working remotely
need a computer, internet and phone access.
If they do not have a Cedar Crest College issued
laptop, a personally owned computer/laptop/
iPad may be used. However, employees are
responsible for following all College practices
and policies to maintain security on the device,
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particularly with regard to FERPA, HIPAA and other
confidentiality and privacy related regulations.
Employees are encouraged to speak to their
internet/cell provider about their plan(s) to ensure
that they have adequate speed and capability and
they do not experience any overage fees. Cedar
Crest will not cover the cost of home internet and/
or phone services and does not insure personal
technology.
Consider what systems (Jenzabar, ADP,
MyCedarCrest, CANVAS, Outlook, Microsoft Teams,
etc.) and accounts need to be used and if they can
be accessed remotely and effectively using VPN or
other means.
Home Environment
Consider whether the home environment is
conducive to remote work. Factors include the
demands of other household members, privacy,
appropriate lighting, seating and other basic
conditions. Expectations should be set with
others in the home regarding interactions and
availability. When working remotely, employees
are expected to follow the Ergonomic Tips
for Laptop Users and Ergonomics for Working
Remotely practices available through Human
Resources and on the COVID-19 site.
Pay
All non-exempt employees who are approved to
work remotely when the College is open will be
paid only for hours worked at their regular hourly
rate of pay. Any hours over 35 must be approved
in advance. Exempt employees will receive their
regular pay.

Contact Information
Employees should provide contact information to
their supervisor that can be used throughout the
workday. Emergency contact information should
also be updated in ADP.
Setting Expectations
Due to the fast pace of evolving health regulations
and the need for periodic remote work,
employees and managers are encouraged to put
the agreement in writing (e.g. email) outlining
expectations that may include the following:
• How often to communicate (daily, every few
days, weekly)
• How often email or voice mail should be checked
• Availability for video or other meetings
• The use of personal cell phones and text
messaging for availability
• Any expectations to be on campus for any reason
(unless otherwise agreed to)
• If internet service (or other systems) become
unavailable, how will work be completed or will
paid time off be used
Time & Performance
Establish how time and performance will be
managed. Communicate regularly regarding work
priorities, deliverables, timelines, etc. A positive
attitude toward working remotely and a willingness
to trust employees to work effectively is important
in making remote work arrangements successful
and productive. The focus should be on measuring
results and reaching objectives as long as workflow,
communication and business operations have not
been negatively impacted.

cedarcrest.edu
/cedarcrestcollege

@cedarcrestcolle

@cedarcrestcollege

Cedar Crest College Fitness Center Guidelines
As of June 18, 2020
The safety of our fitness community and team members is important to us. The Cedar Crest College
Fitness Center has always been dedicated to promoting health and wellness to the campus community,
and with a carefully planned and phased approach, we will reopen. Each of us will play an important role
in making the fitness center and recreation a safe experience for everyone.
In accordance with the governmental orders and guidelines, we are taking extra precautions to help our
participants and staff stay safe and healthy. This includes extensive cleaning protocols, enhanced
procedures, and social distancing practices within our facility. Patrons will be asked to follow signs and
floor decals located throughout the facility to ensure safety for all. You will notice increased spacing
between equipment and within workout areas to allow for appropriate social distancing.
As part of our re-opening we have several measures in place for participants and staff:
•

•

•
•
•

•

All cardio equipment and some strength equipment in the fitness center have been safely
spaced with at least 6 feet between them. Some strength equipment has not been spaced 6 feet
apart due to air compressor hoses in the wall, so users will need to practice social distancing if
they choose to use some of that equipment. Other areas of the facility have been closed off with
signage or removed as necessary.
Please practice excellent personal hygiene and wipe down equipment regularly before and after
each use. Gym wipe stations will be placed throughout the fitness center along with hand
sanitizer stations. Please note that one wipe or towel can only be used for one piece of
equipment and then must be discarded and a new wipe used for additional piece of equipment
utilized.
Staff members are undergoing extensive training to comply with COVID-19 policies and
procedures. Staff will regularly monitor and clean machines, equipment and touch points.
Facility hours have been reduced with a 30-minute closure/break for deep cleaning in between
training blocks.
Participants are asked to minimize the number of belongings brought into the facility and will be
permitted only a mask, water bottle, towel, wallet and cell phone. All other items will be placed
on a coat rack outside of the facility.
No guests will be permitted into the fitness center at any time.

SCHEDULING BLOCKS:
•
•

The scheduling of time blocks for usage of the fitness center will be accomplished through the
imLeagues app.
Pre-scheduling a block of time through the app is required to gain access to the fitness center.
o Those who do not arrive for their scheduled blocks without notice will have restricted
use of the fitness center, as with limited availability this could be taking away from
another person wanting to use the center.

BUILDING HOURS – Entrance to facility, main entrance. Exit to facility, alternate door in center (rear
emergency exit)

24-Hour open access has been eliminated due to sanitation schedules and will not return.
Summer hours will be based on staff availability.
A sample schedule may look like: Monday – Friday 8:30 AM-4:00 PM
Fitness Area
Strength
Cardio
Outdoor Space
•
•
•
•
•
•
•
•

Max # of Participants
3
4
2

8:30AM-10AM – Access block #1
10AM-10:30AM – Closed for cleaning/staff maintenance
10:30AM-12PM- Access block #2
12PM-12:30PM – Closed for cleaning/staff maintenance
12:30PM-2PM- Access block #3
2PM-2:30PM – Closed for cleaning/staff maintenance
2:30PM-4PM - Access block #4
4PM-4:30PM – Closed for cleaning/staff maintenance

Saturday/Sunday: No Open Hours
Hours will adjust as campus needs adjust to welcoming our students back to campus.
Participants will be required to wear a face mask and follow the safety guidelines posted by the
entrance, stating that you will abide by all policies and procedures. Failure to follow policies will result in
removal from fitness center.
FITNESS FLOOR POLICIES AND PROCEDURES
•
•
•
•
•

Maintain social distance of 6 feet
Wash hands in Lees Hall restroom prior to entering fitness center
Sanitize hands upon entering fitness center with hand sanitizer located in front room.
Sanitize hands prior to exiting fitness center located at rear door.
Cover face with proper PPE

COMMUNICATION PROCEDURES
•

•
•
•

We ask everyone to be socially responsible and regularly self-screen for COVID-19 prior to
visiting the fitness Center. It is critical that you seek medical attention and stay at home if you
are exhibiting symptoms, or have been in contact with anyone in the last 14 days who has been
diagnosed with COVID-19 or has coronavirus symptoms.
If you have had a fever in the last 24 hours of 100.4°F or above, you must cancel your block
reservation and must be fever free without the use of fever-reducing medications for 72 hours
before returning to the facility.
Signage with CDC guidelines will be posted throughout the facility.
Regular team communications to discuss and clarify protocols.

As we navigate through the re-opening of the Falcon Fitness Center, there will be obstacles to work
through during each phase. We appreciate your help and understanding as we work through this
together. This information is accurate as of the date listed above and will be updated as necessary. If you
have a specific concern, please feel free to email Kellina Yarrish at – kpyarrish@cedarcrest.edu

Athletic Facility
(FalconPlex, Lees Gym, Tennis Courts, Softball Field, Grass Field)

Athlete/Student Waiver
Participant’s Name ________________________________

_____ DOB ____ ______________

If under age 18, Parent/Guardian’s Name ______________________________________
Address _______________
Street

_________________________________________________
City
State
Zip

Home phone

Email

Cell phone
Work phone
Emergency Contact ____________
Name

______________

______________________
Phone

WAIVER & AGREEMENT TO PARTICIPATE AT THE FalconPlex, Lees Hall, Tennis Courts, Softball Field,
Grass Field (Athletic Facilities) on Cedar Crest College Campus
Parent or legal guardian must sign for children under the age of 18 years.

I, _____________________________________________ understand there are inherent risks associated with
Participant (If under age 18, Parent/ Guardian name)

activities on the athletic facilities (listed above), more specifically any of the activities associated with the program
offerings at those various locations and that prior to beginning any program involving physical exertion, the participant
named above should obtain medical clearance from a physician. I understand that medical emergencies and
complications can occur as a result of strenuous physical activity or can arise from preexisting conditions during
participation in such an activity.
I knowingly and voluntarily waive any and all rights and causes of action, suits, damages and claims which I have
against Cedar Crest College and its instructors and employees thereof, in connection with or from participation in such
an above-described activity.
I further recognize, acknowledge, and agree, that because the Facilities listed above are open for use by other
individuals, I recognize that I am at higher risk of contracting COVID-19. With full awareness and appreciation of the
risks involved, I, for myself, or my child if they are under the age of 18, and on behalf of my family, spouse, estate,
heirs, executors, administrators, assigns, and personal representatives, hereby forever release, waive, discharge, and
covenant not to sue the Athletic Facilities, Cedar Crest College, and its related entities, board members, oﬃcers,
agents, servants, independent contractors, aﬃliates, employees, successors, and assigns (collectively the “Released
Parties”) from any and all liability, claims, demands, actions, and causes of action whatsoever, directly or indirectly
arising out of or related to any loss, damage, or injury, including death, that may be sustained by me related to
COVID-19 whether caused by the negligence of the Released Parties, any third-party using the Athletic facilities listed
above, or otherwise, while participating in any activity while in, on, or around the athletic facilities and/or while using
any athletic facility, equipment, or materials.
I give permission to Cedar Crest College to use my photo in publications that promote the college. I understand that I
will not be financially compensated if those photos appear in College-related materials.
Cedar Crest College is not responsible for lost, stolen or broken personal items.
This Waiver shall be construed exclusively in accordance with the laws of the Commonwealth of Pennsylvania,
without regard to the principles of conflicts of laws therein. In the event that a dispute arises under this Agreement
and legal action is instituted, the parties agree that such action shall be maintained exclusively in the Court of
Common Pleas for Lehigh County, Pennsylvania. If any portion hereof is held invalid, it is agreed that the balance
shall, notwithstanding, continue in full legal force and effect.
Participant Name (please print) _____________________________________________________________
Participant (Parent/Guardian) Signature ______________________________________________________
Date ___________________

COVID-19 WAIVER OF LIABILITY:

Cedar Crest College, in conjunction with the guidance issued by the Center of Disease Control (CDC), the
Pennsylvania Department of Education (PADOE), the Pennsylvania Department of Health and the Allentown
Health Bureau, is actively engaged in reducing the spread of the Novel Coronavirus, or COVID-19. All Cedar
Crest College personnel must engage in social distancing and other preventative measures, including wearing
facemasks. All guests and visitors, including clients, must also engage in these preventative measures in order
to reduce potential exposure.
The Client recognizes, acknowledges, and agrees, that because the College is open for use by other individuals
that they are at higher risk of contracting COVID-19. With full awareness and appreciation of the risks
involved, the Client, hereby forever releases, waives, discharges, and covenant not to sue Cedar Crest College,
and its related entities, board members, oﬃcers, agents, servants, independent contractors, aﬃliates, employees,
successors, and assigns (collectively the “Released Parties”) from any and all liability, claims, demands,
actions, and causes of action whatsoever, directly or indirectly arising out of or related to any loss, damage, or
injury, including death, that may be sustained by the Client related to COVID-19 whether caused by the
negligence of the Released Parties, any third-party using the facility, or otherwise, while participating in any
activity while in, on, or around the College and/or while using any College facility, equipment, or materials.
The Client agrees to utilize personal protective equipment to reduce the risk of exposure while on College
grounds The Client acknowledges that their participants will abide by all College requirements, as well as those
published by the CDC, Pennsylvania Department of Health and the Allentown Health Bureau.
This Waiver shall be construed exclusively in accordance with the laws of the Commonwealth of Pennsylvania,
without regard to the principles of conflicts of laws therein. In the event that a dispute arises under this
Agreement and legal action is instituted, the parties agree that such action shall be maintained exclusively in the
Court of Common Pleas for Lehigh County, Pennsylvania. If any portion hereof is held invalid, it is agreed that
the balance shall, notwithstanding, continue in full legal force and effect.
We welcome you to our campus. By signing below, you agree to comply with the aforementioned guidelines.
Failure to comply with these guidelines or verbal instructions from a College representative may result in your
removal from the premises.
____________________________________________________________________________
Client’s Signature Name of Organization Date
____________________________________________________
Cedar Crest College Representative Signature Date

This waiver is an agreement that the client will follow CDC guidelines and does not constitute legal advice. Please take into
consideration your unique circumstances before deciding risk of exposure to the Novel Coronavirus. While CCC does its best to
ensure safety, CCC has no liability for any consequences, foreseen or otherwise, that occur as a result of attending this event or camp,
in whole or in part. The client must complete this waiver prior to their event.
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Introduction
Cedar Crest College is committed to providing a healthy and safe campus
environment. In cooperation with the Centers for Disease Control (CDC), the
Pennsylvania Department of Health, and the Allentown Health Bureau, the College
has implemented the steps necessary to minimize risk and help to stop the spread
of infection on campus, while maintaining the continuity of business operations.
Throughout the COVID-19 emergency, the first concern of Cedar Crest has been
the health and safety of our community. As we welcome visitors to campus, we
will ensure that our plans are consistent with local, state and federal guidelines for
safe business operations.
The guidelines that follow will set the framework to visit campus and to use the
College’s facilities as Lehigh County moves into the Yellow phase and eventually
into the Green phase. They lay out the measures that must be in place to safely
execute on-site activities.
Our knowledge and understanding of the COVID-19 virus continues
to evolve and change. The policies and plans will be updated as more
information and guidance become available.

Pennsylvania Operational Phases
Pennsylvania has identified three phases for COVID-19 operations: Red, Yellow and
Green. College operations have been adapted in accordance with these phases as
follows:
Red Phase:

Yellow Phase:

• Life-sustaining
businesses only
• Schools are closed
for in-person
instruction
• Most childcare
closed
• Stay at home orders
are in place
• Large gatherings are
prohibited

• Telework continues
• Businesses open
where feasible
following CDC and
• Schools may open
PA Department of
for limited in-person
Health Guidelines
instruction
• Aggressive mitigation
• Stay at home restrictions
orders lifted
lifted, with
• Individuals continue
continued aggressive
to follow CDC and
mitigation
PA DOH guidelines
• Gatherings larger than 25
prohibited

Green Phase:
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Expectations and Guidelines
All members of the Cedar Crest community, including visiting members of the public, are
responsible for doing their part to maintain a safe and healthy environment. The effectiveness of
prevention and mitigation strategies requires all visitors to comply fully with the plans, policies
and procedures outlined in this document.

Requirement for Symptom Monitoring
Anyone scheduled to visit, work, or otherwise physically engage with campus must be free of
illness. All visitors should conduct symptom monitoring every day prior to reporting to campus.
Daily symptom monitoring includes a review of the list of symptoms below. If you have any of
them, you should: stay home, call your primary care provider (PCP), and inform the College of any
change in scheduling.
Information from the CDC states that people with COVID-19 have had a wide range of symptoms
reported – ranging from mild symptoms to severe illness. Symptoms may appear 2-14 days after
exposure to the virus. If you have these symptoms, you may have COVID-19 and should refrain
from visiting campus:
•
•
•
•

Cough
Shortness of breath or difficulty breathing
Fever
Chills

• Muscle pain
• Sore throat
• New loss of taste or smell

This list is not all possible symptoms. Other less common symptoms have been reported,
including gastrointestinal symptoms like nausea, vomiting, or diarrhea. Pink eye has also been
linked with COVID-19. Consult with personal health care professionals or local health systems
regarding symptoms and the potential for testing.

Social Distancing, Face Masks, and Other Prevention Techniques
All campus guests MUST follow these social distancing practices: 1) Always stay at least 6
feet (about 2 arms lengths) from other people, and 2) avoid crowded places and mass gatherings
of people.
Face masks or cloth face coverings must be worn by anyone visiting or working on campus
when in the presence of others and in public settings where other social distancing measures are
difficult to maintain, such as in shared workspaces, meeting rooms, hallways or bathrooms.
Additionally, visitors should wash hands frequently for at least 20 seconds with soap and water (or
use hand sanitizer with at least 60% alcohol if soap and water are not available).
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Protect yourself and others.

Prevent the spread!
Face masks or cloth face coverings
must be worn on campus when in
the presence of others and in public
settings where other social distancing
measures are difficult to maintain.

If you sneeze
or cough,
do so into
the crook of
your elbow.

Wash hands
frequently with
soap and water
for at least
20 seconds.

Practice social
distancing by
staying at least
6 feet away
from others.

Stay home if you feel
sick or have symptoms!

Stay safe! Stop the spread!
cedarcrest.edu
/cedarcrestcollege

@cedarcrestcolle

@cedarcrestcollege

As of June 5th, 2020:
COVID-19 WAIVER OF LIABILITY:
Cedar Crest College, in conjunction with the guidance issued by the Center of Disease Control (CDC),
the Pennsylvania Department of Education (PADOE), the Pennsylvania Department of Health and the
Allentown Health Bureau, is actively engaged in reducing the spread of the Novel Coronavirus, or COVID19. All Cedar Crest College personnel must engage in social distancing and other preventative measures,
including wearing facemasks. All guests and visitors, including clients, must also engage in these
preventative measures in order to reduce potential exposure.
The Client recognizes, acknowledges, and agrees, that because the College is open for use by other
individuals that they are at higher risk of contracting COVID-19. With full awareness and appreciation of
the risks involved, the Client, hereby forever releases, waives, discharges, and covenant not to sue Cedar
Crest College, and its related entities, board members, oﬃcers, agents, servants, independent
contractors, aﬃliates, employees, successors, and assigns (collectively the “Released Parties”) from any
and all liability, claims, demands, actions, and causes of action whatsoever, directly or indirectly arising
out of or related to any loss, damage, or injury, including death, that may be sustained by the Client
related to COVID-19 whether caused by the negligence of the Released Parties, any third-party using the
facility, or otherwise, while participating in any activity while in, on, or around the College and/or while
using any College facility, equipment, or materials.

The Client agrees to utilize personal protective equipment to reduce the risk of exposure while on College
grounds The Client acknowledges that their participants will abide by all College requirements, as well as
those published by the CDC, Pennsylvania Department of Health and the Allentown Health Bureau.

This Waiver shall be construed exclusively in accordance with the laws of the Commonwealth of
Pennsylvania, without regard to the principles of conflicts of laws therein. In the event that a dispute
arises under this Agreement and legal action is instituted, the parties agree that such action shall be
maintained exclusively in the Court of Common Pleas for Lehigh County, Pennsylvania. If any portion
hereof is held invalid, it is agreed that the balance shall, notwithstanding, continue in full legal force and
effect.

We welcome you to our campus. By signing below, you agree to comply with the aforementioned
guidelines. Failure to comply with these guidelines or verbal instructions from a College representative
may result in your removal from the premises.

____________________________________________________________________________
Client’s Signature
Name of Organization
Date

____________________________________________________
Cedar Crest College Representative Signature
Date

This waiver is an agreement that the client will follow CDC guidelines and does not constitute legal advice. Please take into
consideration your unique circumstances before deciding risk of exposure to the Novel Coronavirus. While CCC does its best to
ensure safety, CCC has no liability for any consequences, foreseen or otherwise, that occur as a result of attending this event or
camp, in whole or in part. The client must complete this waiver prior to their event.

WAIVER & AGREEMENT TO PARTICIPATE AT THE RODALE AQUATIC CENTER
Parent or legal guardian must sign for children under the age of 18 years.

I, _____________________________________________ understand there are inherent risks associated with
Please print participant name ( If under age 18, Parent/ Guardian name)

activities around a swimming pool and, more specifically, with activities associated with the program offering of the
Rodale Aquatic Center and that prior to beginning any program involving physical exertion, the participant named
above should obtain medical clearance from a physician. I understand that medical emergencies and complications
can occur as a result of strenuous physical activity or can arise from preexisting conditions during participation in such
an activity.
I knowingly and voluntarily waive any and all rights and causes of action, suits, damages and claims which I have
against Cedar Crest College and its instructors and employees thereof, in connection with or from participation in such
an above-described activity.
I further recognize, acknowledge, and agree, that because the Rodale Aquatic Center is open for use by other
individuals, I recognize that I am at higher risk of contracting COVID-19. With full awareness and appreciation of the
risks involved, I, for myself, or my child if they are under the age of 18, and on behalf of my family, spouse, estate,
heirs, executors, administrators, assigns, and personal representatives, hereby forever release, waive, discharge, and
covenant not to sue the Rodale Aquatic Center, Cedar Crest College, and its related entities, board members,
oﬃcers, agents, servants, independent contractors, aﬃliates, employees, successors, and assigns (collectively the
“Released Parties”) from any and all liability, claims, demands, actions, and causes of action whatsoever, directly or
indirectly arising out of or related to any loss, damage, or injury, including death, that may be sustained by me related
to COVID-19 whether caused by the negligence of the Released Parties, any third-party using the Rodale Aquatic
Center, or otherwise, while participating in any activity while in, on, or around the Rodale Aquatic Center and/or while
using any Rodale Aquatic Center facility, equipment, or materials.
I give permission to Cedar Crest College to use my photo in publications that promote the college. I understand that I
will not be financially compensated if those photos appear in College-related materials.
Cedar Crest College is not responsible for lost, stolen or broken personal items.
I have received and read a copy of the Safety Rules & Helpful Tips.
This Waiver shall be construed exclusively in accordance with the laws of the Commonwealth of Pennsylvania,
without regard to the principles of conflicts of laws therein. In the event that a dispute arises under this Agreement
and legal action is instituted, the parties agree that such action shall be maintained exclusively in the Court of
Common Pleas for Lehigh County, Pennsylvania. If any portion hereof is held invalid, it is agreed that the balance
shall, notwithstanding, continue in full legal force and effect.
Does the participant have any medical, physical or psychological limitations or conditions which could potentially
affect swimming ability, or a learning/ emergency situation? ______ Yes ______ No
If yes, please describe _____________________________________________________________________
Participant (Parent/Guardian) Signature ______________________________________________________
Date ____________________

Participant Name (please print)_________________________________________ DOB ____________________
Address ______________________________________________________________________________________
Street

City

State

Zip

Best Contact Number _________________________________ Email _____________________________________
Emergency Contact ___________________________________
Name

_____________________________________
Phone

Rodale Aquatic Center Pool Health and Safety Rules
All persons using the facility are required to follow our health and safety rules
1. All persons using the facility must check in at the front desk, be registered in a program and
have a signed Rodale Aquatic Center waiver on record prior to entry.
2. Use the restrooms and shower before entering pools.
3. Modest attire specific to aquatic fitness and swimming required.
4. Do not enter either pool area without a lifeguard, ready on the specific deck.
5. Persons under 18 years must be directly supervised by a guardian/parent always.
6. No running on deck, in locker rooms or lobby areas.
7. Inform lifeguard, instructors, Aquatic Center personnel in the event of medical/health
concerns or issues immediately. Discuss your aquatic program participation with your
doctor.
8. No flips, backward entries, or inverted or forward dives from the pool decks into the pool. No
diving in shallow water.
9. Diving from diving blocks and deep end deck (7 feet) permitted only under the direct
supervision of pool personnel.
10. Only Cedar Crest College swim training equipment permitted. No personal scuba fins,
weights, belts or other personal scuba equipment. Mask and snorkel may be used at top of
water, surface swim only.
11. No underwater training, breath holding, hyperventilation or prolonged underwater techniques
or swims.
12. If you are a non-swimmer or do not swim well, seek instruction, stay in shallow water.
13. No recording devices, cameras, video cameras, cell phone or other recording devices are
permitted to be turned on in locker rooms, rest rooms, pool areas.
14. Cedar Crest College employees reserve the right to refuse admittance when deemed
necessary for the health, welfare and safety of its program participants
15. When safety drills occur in the Aquatic Center, all persons are to follow staff and security
instructions to complete shelter in place, fire, evacuation and all other safety drills.
COVID-19 WARNING, RULES AND REQUIREMENTS
16. You recognize that the danger of exposure to the coronavirus that causes COVID-19 exists.
17. By entering the aquatic center and pools, you take responsibility for your own protection and
for disinfecting your hands and anything you touch in the pool area and common spaces.
18. You are not permitted to enter the aquatic center and use the pools if you have a cough,
fever above 100.0 Fahrenheit or other symptoms of COVID-19 or you have been exposed to
any individual with COVID-19 within the prior seventy-two hours.
19. You must maintain at least 6 feet between you and other people who are not a part of your
household.
20. You must wear a face covering when you are not in the swimming pool.

Please initial you have read and understand these rules ______

Rev 5/26/2020
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Programming Expectations
In the upcoming Academic Year, we can expect the following programs to be in place in our food service locations:

• Social Distancing – Signage/markers will be placed on floors in order to help with social distancing
• Locations will be guided by the state/local regulations, as well as those guidelines set forth by the National Restaurant
Association

• Swipe machines and credit card machines will be re-positioned behind plexi glass/barriers in order to allow for students to
be able to swipe themselves and to provide for contact-less credit card transactions
• To avoid over-crowding, we will need to monitor number of guests allowed into the servery at any given time

• Team Members and Guests entering the servery will be required to wear face masks
• All Self-Serve stations will now become served stations, minimizing any possible cross-contamination of serving utensils.
Portion Control condiments (mayonnaise, mustard, etc.) will be in use vs. bulk for customer use.

• Guests will not be permitted to bring in their own re-useable bottles/mugs

Programming Expectations - continued
• We will be working with Blackboard Transact Mobile in order to institute mobile ordering. This will help us with social
distancing and further enable contactless meal offerings
• It is anticipated that silverware will not be in use for the upcoming Academic Year, rather, we will be utilizing disposable
plastic ware
• For dining within the servery, we plan on utilizing washed and sanitized plates that will be handed to the customer with
their meal. Plates will now be placed behind the serving line for the server to hand to the guest with their meal order
• Between seatings, we will clean and sanitize tables, chairs, and all common touch areas (cashier stand, etc.)
• We will be expanding our On The Go Program to encourage off site dining
• Review Hours of Operation once final meal plan participation counts are received

Guest Facing Signage to Help with Social Distancing

Guest Facing Signage - continued

SAFETY AND SANITATION PROCEDURES
Safety & Sanitation
•
•
•

•
•
•
•
•

Masks will be required for all team members
As always, gloves are required for handling read-to-eat food. We will also be
requiring gloves to be worn while handling to-go, carry-out and/or delivery orders
Taking the temperature of team members before work is not currently required,
but we will certainly do this if college recommends or if guidelines change
Stanchions may need to be implemented in order to help direct our guests to
maintain 6-feet required social distance
Floor markers will be utilized in both the front of the house and the back of the
house in order to ensure 6-feet distancing
Back of House kitchen workspaces will be re-configured to in order to maintain
safety of our staff
All locations will have disinfectant solution installed by Ecolab. This disinfectant is
for high traffic touch points (door knobs, light switches, etc.)
Daily Covid-19 Check Lists have been established and will be required to be
completed by management

Daily Check
List and
Training for
Disinfecting
Touch Points

Team Member Training
1. All team members will be required to attend an extensive Welcome Back Training
Meeting in order to familiarize themselves with new policies and procedures.
Tests and training will be completed on-site before re-opening
2. All of our returning team members will be required to complete our ENPGH
COVID-19 Specific Training, in addition to watching a Flu Prevention Video
3. All team members will be required to read and sign a Covid-19 Health & Wellness
Reminder
4. As in the past, all management will be required to have updated Serve Safe
Sanitation Certificates
5. All front of the house team members will be required to take a modified Serve
Safe Hourly Team Member Sanitation course

Back of
the House
Signage:

Back of
the House
Signage:

Covid -19
Team
Member
Training

Other Items We Are Working On:
Additionally, please know that we are currently working on:

•
•
•
•
•

Menus and Packaging for Take-Out orders
Pick-up locations for on-line ordering
Printer locations for on-line ordering to point to for prep team
Fun Pop-Up Events for our Students and Guests
Enhanced Catering for Social Distancing and Individual Meals

We are committed to creating smiles for our clients, our guests and our team
members – even if we can’t necessarily see them behind the masks (the eyes will
tell it all!)
Thank you for your partnership and understanding as we all work through this
together.
We will continue to update you as the summer progresses and we have a better
understanding of what the campus will look like in the Fall.

COVID-19 PATIENT INSTRUCTIONS FOR
SELF-ISOLATION WHILE AWAITING
LABORATORY RESULTS
BACKGROUND
COVID-19 is a new disease. We know that it mainly spreads between people who are in close contact with one another
(within about six feet for about 10 consecutive minutes), other times called person-to person transmission. It is
important to remember that we are still learning how this virus spreads, how severe it is and how it may spread in the
United States.
After getting tested for COVID-19, you will receive your results from your healthcare provider anywhere between one to
seven days after testing. This time may take longer depending on the testing volume and the laboratory doing the
testing.

WHAT SHOULD I DO WHILE I WAIT FOR MY RESULT?
•
•
•
•
•
•

Self-isolate to your home.
If you live with others, self-isolate in a private room and use a private bathroom if possible.
Whoever else lives in your home should also stay at home.
Make a list of close contacts you have had from two days before you became sick until you isolated. Close
contacts are people who have been within 6 feet of you for a period of 10 minutes or more.
Wear a mask when you enter genera living areas. Interact with others as little as possible.
If you develop additional symptoms or if your symptoms get worse, notify your healthcare provider for
instructions.

WHAT SHOULD I DO IF I TEST POSITIVE?
•
•

•
•

Notify your close contacts and let them know they should quarantine at home for 14 days. This includes your
family members.
Self-isolate in your home until each of the following conditions are met:
1. At least 3 days (72 hours) have passed since recovery defined as resolution of fever without the use of feverreducing medications and improvement in respiratory symptoms (e.g., cough, shortness of breath).
2. At least 10 days have passed since symptoms first appeared.
If your symptoms get worse or if you require hospitalization, notify your healthcare provider immediately and
follow instructions about wearing a mask when you arrive at the facility.
If you do not need hospitalization, continue to self-isolate at home.

WHAT DO I DO IF MY TEST IS NEGATIVE?
•
•
•

If you had a known exposure to a confirmed case, continue to quarantine until 14 days after your exposure.
If you were tested but had no known exposure to a confirmed case, and you are asymptomatic, you can stop
your self-quarantine.
If you were tested but had no known exposure to a confirmed case, and you are symptomatic, you may have
another respiratory pathogen that is circulating in the community. Avoid work and group settings until three
days after the last day of your respiratory symptoms and fever.

RESOURCES FOR MORE INFORMATION
For more information, visit https://www.health.pa.gov/topics/disease/Pages/Coronavirus.aspx
The latest information on the coronavirus in the U.S. and worldwide can be found on the CDC website.
Additional information from the CDC on what to do if you are sick can be found here.
Help is available, contact the Crisis Text Line by texting PA to 741-741.
Date Created: 3/31/202
Date Updated: 5/14/2020

COVID-19 Safety Procedures for Businesses

PROTECTING CUSTOMERS AND EMPLOYEES WORKING IN THE COMMONWEALTH
Requirements for Businesses Authorized
to Continue In-Person Operations:
Health and Cleaning
• Provide masks for employees to wear at all times.
• Clean and disinfect the building frequently, especially
high-touch areas.
• Make sure employees have access to soap and water,
hand sanitizer, and disinfectant wipes.
• Tell employees they should notify their supervisor if they
are sick and stay home.
Social Distancing
• Prevent large groups from entering or leaving the building
at the same time.
• Limit the number of employees in common areas.
• Conduct meetings virtually. For in-person meetings, limit
the number of employees to 10 and maintain a distance
of six feet.
• Don’t allow non-essential visitors.
If there is a COVID-19 exposure in your building
• Establish a plan for employee COVID-19 exposure, that
includes building cleaning and notifying affected
employees. See COVID-19 Safety Guidance at pa.gov
for more details.
◦ Secure and clean the exposed areas.
◦ Take each employee’s temperature before they enter
the building and send home those who have a
temperature of 100.4°F or higher.
◦ Employees should notify their supervisor if they have
symptoms and go or stay home.
• Advise sick employees to follow CDC recommended
guidance on home isolation.

Additional Safety Guidance for Any
Retail Operations at Your Location
• Conduct business with the public by appointment only,
when possible.
• Limit the number of people inside the building to no more
than 50% of the total maximum occupancy.
• Modify business hours so there is enough time to clean
and restock.
• Install shields at check-out areas to separate cashiers
and customers.
• Provide delivery or pick-up options and encourage online
ordering.
• Designate a specific time for people at high risk to use
the business at least once a week.
• Require customers to wear masks or face coverings.
• Limit check-out lanes to every other register and rotate
every hour to allow for disinfection.
• Schedule handwashing breaks for employees at least
every hour.
• Assign an employee to wipe down carts and handbaskets
before the customer uses it.

Questions or Concerns?
Businesses
Contact the Department of Health at
1-877-PA-HEALTH (1-877-724-3258).
Employees or Customers
If you feel unsafe at your workplace relative to COVID-19
concerns, file a complaint with:
• A local health department or law enforcement agency.
• The Occupational Safety and Health Administration at
OSHA.gov.
• The PA Department of Health at health.pa.gov.

Remember These Important Steps to Stop the Spread of COVID-19
• Maintain a distance of at least 6 feet from other individuals.
• Wash hands with soap and water for at least 20 seconds
as frequently as possible, or use hand sanitizer if soap and
water are not available.
• Cover coughs or sneezes with a sleeve or elbow.

•
•
•
•

Do not shake hands.
Regularly clean high-contact surface areas.
When sick, stay at home.
Do not gather in groups larger than 10 people.

100.4

Keep
6’ Apart

COVID-19 Safety Procedures for Businesses

NOTICE

All businesses in the Commonwealth that elect to maintain in-person operations, if permitted to operate
under the Orders of the Governor and Secretary of Health, must strictly adhere to the guidance published
by the Pennsylvania Department of Health, and must prominently display this notice and the foregoing
COVID-19 SAFETY PROCEDURES FOR BUSINESSES at each work location (building or worksite).
In addition, each business must, for each work location (building or worksite), identify a Pandemic Safety
Officer to respond to employee and subcontractor questions regarding these requirements. This business’s
or work site’s Pandemic Safety Officer is:

Name Lisa B. Garbacik

Number 610-606-4666 x3584

Email lbgarbac@cedarcrest.edu

As business owner/operator/site foreperson/manager, I acknowledge and understand the foregoing, and
confirm that my business/worksite will adhere to these requirements, as may be amended by orders of the
Governor or Secretary of Health.
Signature

Date

May 21, 2020

Remember These Important Steps to Stop the Spread of COVID-19
• Maintain a distance of at least 6 feet from other individuals.
• Wash hands with soap and water for at least 20 seconds
as frequently as possible, or use hand sanitizer if soap and
water are not available.
• Cover coughs or sneezes with a sleeve or elbow.

•
•
•
•

Do not shake hands.
Regularly clean high-contact surface areas.
When sick, stay at home.
Do not gather in groups larger than 10 people.

100.4

Keep
6’ Apart

