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Directions for submitting proposal to IRB by a Non-Cedar Crest College Researcher 

IRB proposal for Cedar Crest College students and faculty must be submitted online (See page 24 of the 
Policies and Procedures document for directions). Paper proposals will no longer be accepted except for 
submissions from other colleges and universities.    

External researchers: To submit an IRB proposal to Cedar Crest College please follow this procedure:    

1. Download the “Research Description Supplement (Template).” This will assist you in providing the 
information that is requested on the “Request for IRB Approval” form. The template is constructed such 
that all text printed in black should be used verbatim*; whereas, all text printed in blue requires that 
investigator to tailor the wording according to the nature of the project being proposed 

2. Download the “Informed Consent Form (Template)”. This template is also constructed such that all 
text printed in black can be used verbatim*; whereas, all text printed in blue requires the investigator to 
tailor the wording in according to the nature of the project being proposed. If at all possible, keep the 
form to one page. A copy of the informed consent form must accompany your submission. A copy of this 
form will be kept by each participant.   

3. Download the “Consent Record Slip (Template)”. This will be signed by the participant and will serve 
as a record of each individual’s consent to participate in your project. These signed records must be kept 
for a period of at least one full year.   

4. When you have completed the Research Description Supplement, Informed Consent and Consent 
Record Slip templates, you are ready to submit.  Complete the IRB request for approval application.  Scan 
the application document and the Research Description Supplement, Informed Consent and Consent 
record slip documents to the IRB Chair. 

5. Include any material related to your proposal such as: text participants will read, survey instrument, 
interview protocols, observation protocols, etc. 

6. If you are using secondary data from an institution/organization, upload the permission letter from the 
entity (signed by an authorized official of the organization) on the organization’s letterhead. 

Types of IRB Review  

 
 Expedited Review - Designation given to studies that 1) have minimal risks or risks no greater than those 

ordinarily encountered in daily life or during the performance of routine physical or psychological examinations and 
2) fall into the categories specified in the Expedited Review section of the Cedar Crest IRB regulations.  This type of 
review requires seven (7) business days* for processing.  	
	

 Limited Review - Institutional review process for studies typically exempt in Category 2, but which the 
information obtained is recorded in such a manner that the identity of the human subjects can readily be ascertained 
directly or through identifiers linked to the subjects. This review may also be required for research, which is not 
covered by Expedited review, involving no more than minimal risk and reviews for minor changes in approved 
research. This type of review requires ten (10) business days* for initial processing.  If the reviewers determine that 
major revisions to the proposal are needed, or the proposal cannot be approved by the reviewers, the proposal would 
be elevated to a Full Review. 
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   Full Review - Research being conducted that does not qualify for an Expedited or Limited review. Research is 
being conducted with a vulnerable population (e.g., infants, children, adolescents, physically or mentally 
disadvantaged, elderly) outside the allowable exceptions allowed for Exempt research.  All research which presents 
more than minimal risk to the participants.  This review requires a convened meeting of the IRB committee.  This 
type of review requires up to a month* for processing.  
 
*For the purposes of review, a business day is considered Monday to Friday from 8:30 to 4:30. 
 

When your proposal is approved or revisions are seen as necessary by the IRB committee, you will be 
contacted by email.   

  

  

 

 


